
THE COURTS
Title 204—JUDICIAL SYSTEM

GENERAL PROVISIONS
PART V. PROFESSIONAL ETHICS AND CONDUCT

[ 204 PA. CODE CH. 83 ]
Proposed Amendments to the Pennsylvania Rules

of Disciplinary Enforcement Relating to Perma-
nent Resignation for Attorneys Under Disciplin-
ary Investigation

Notice is hereby given that The Disciplinary Board of
the Supreme Court of Pennsylvania (the ‘‘Board’’) is
considering recommending to the Supreme Court of Penn-
sylvania amendments to Pennsylvania Rule of Disciplin-
ary Enforcement (‘‘Pa.R.D.E.’’) 404 (Permanent Resigna-
tion and Readmission).

EXPLANATORY REPORT

The Board is considering a rule change to permit
attorneys who are under disciplinary investigation to
permanently resign from the practice of law. Permanent
resignation under these rules prohibits the attorney from
practicing law in Pennsylvania on a permanent basis. The
proposal provides for the following process and proce-
dures.

Rule 404(c)(1) sets forth criteria for attorneys who are
the subject of a pending disciplinary investigation or
proceeding and who seek voluntary permanent resigna-
tion from the bar. ln order to qualify, an attorney must be
either 65 years of age or older or suffer from a physical or
mental impairment. The attorney must also agree to
relinquish any license to practice law in another state or
federal court or jurisdiction within 20 days of an order of
permanent resignation in Pennsylvania.

Rule 404(c)(2) provides that permanent resignation may
only be granted upon the filing of a petition to the
Supreme Court of Pennsylvania. The petition filed by the
attorney must state the facts that qualify the attorney for
permanent resignation. Office of Disciplinary Counsel
(‘‘ODC’’) must give written consent to the attorney’s
request for permanent resignation and has discretion to
consent only if the attorney meets certain conditions.
Paragraph (c)(3) sets forth four conditions: the disciplin-
ary investigation or proceeding does not involve allega-
tions that the attorney converted or misappropriated
funds or property of a client or third party; the investiga-
tion or proceeding does not involve allegations that the
attorney engaged in criminal conduct that reflects ad-
versely on the attorney’s honesty; the attorney has repaid
to the Pennsylvania Lawyers Fund for Client Security
any disbursement made from the Fund; and the public
interest will not be adversely affected by the acceptance
of the permanent resignation. These conditions ensure
that attorneys who are under investigation for serious
misconduct will not be able to avoid the disciplinary
process and that attorneys will not be able to shirk
obligations to the Fund. As well, the effect of an attor-
ney’s permanent resignation on the interests of the public
must be weighed in every request.

Upon ODC’s consent to the permanent resignation, the
petition is reviewed by a Board member, as set forth in
paragraph (c)(4). Upon the member’s approval, the peti-
tion for permanent resignation is filed with the Court.

Rule 404(c)(5) and (6) govern the Court’s action, confiden-
tiality of the record, and notification of other jurisdictions.
The Court has the final review of the petition for
permanent resignation. Upon approval, the open investi-
gation or proceeding is closed and the petition and order
are confidential and non-public. The rules require the
permanently resigned attorney to notify other jurisdic-
tions in which he or she is licensed of the Court’s order of
permanent resignation within 20 days of the order and
provide a copy of the notification to ODC. Rule 404(c)(7)
directs ODC to notify the complainant in the disciplinary
matter that the attorney has permanently resigned, the
disciplinary investigation has been closed, and the attor-
ney is prohibited from practicing law in Pennsylvania.

Rule 404(d)(2) addresses readmission and sets forth
that an attorney who has permanently resigned under
this rule may not at any time seek a license status
change or apply for reinstatement under the Pa.R.D.E., or
otherwise seek admission to the bar under the Pennsylva-
nia Bar Admission Rules.

A note at the end of the rule clarifies that while
permanent resignation in Pennsylvania ends any disci-
plinary proceeding in Pennsylvania, it does not affect
disciplinary proceedings in other jurisdictions, nor does
the permanent resignation have an effect on pending or
potential civil, criminal, or administrative litigation or
action against the attorney.

The Board’s proposal for permanent resignation ben-
efits Pennsylvania attorneys facing disciplinary investiga-
tion, as it permits an older attorney or one who suffers
from an impairment the opportunity to give up their law
license permanently, rather than endure a disciplinary
proceeding. In turn, the public is protected by removal of
the attorney from practice and the resources of the
disciplinary system are preserved.

Interested persons are invited to submit written com-
ments, suggestions or objections by mail, email or fac-
simile to the Executive Office, The Disciplinary Board of
the Supreme Court of Pennsylvania, 601 Commonwealth
Avenue, Suite 5600, PO Box 62625, Harrisburg, PA
17106-2625, facsimile number (717-231-3381), email ad-
dress Dboard.comments@pacourts.us on or before January
8, 2024.

By The Disciplinary Board of the
Supreme Court of Pennsylvania

JESSE G. HEREDA,
Executive Director

Annex A

TITLE 204. JUDICIAL SYSTEM GENERAL
PROVISIONS

PART V. PROFESSIONAL ETHICS AND CONDUCT

Subpart B. DISCIPLINARY ENFORCEMENT

CHAPTER 83. PENNSYLVANIA RULES OF
DISCIPLINARY ENFORCEMENT

Subchapter D. MISCELLANEOUS PROVISIONS

Rule 404. Permanent Resignation and Readmission.

* * * * *

(c) Resignation while under disciplinary investi-
gation.
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(1) An attorney who is the subject of a pending
disciplinary investigation or proceeding may seek
permanent resignation from the practice of law if:

(i) The attorney is 65 years of age or older or
suffers from a physical or mental impairment; and

(ii) The attorney either does not have an active
license to practice law in any other state or federal
court or jurisdiction or agrees to relinquish any
such license within 20 days of entry of an order
under this rule.

(2) Contents of petition. Permanent resignation
status may be granted to an attorney under disci-
plinary investigation only upon petition to the
Supreme Court. The petition filed by the attorney
must set forth facts qualifying the attorney for
permanent resignation status.

(3) Consent to petition. The attorney must obtain
the written consent of the Office of Disciplinary
Counsel to permanent resignation and must attach
the written consent to the petition. The Office of
Disciplinary Counsel has discretion to consent to
permanent resignation only if the attorney qualifies
under paragraph (1) and the following conditions
are present:

(i) The investigation or proceeding does not in-
volve allegations provable by a preponderance of
the evidence that the attorney converted or misap-
propriated funds or property of a client or third
party;

(ii) The investigation or proceeding does not in-
volve allegations provable by a preponderance of
the evidence that the attorney engaged in criminal
conduct that reflects adversely on the attorney’s
honesty;

(iii) The attorney has repaid to the Pennsylvania
Lawyers Fund for Client Security any disburse-
ments made from the Fund with respect to the
Dishonest Conduct of the attorney, plus 10% per
annum interest; and

(iv) The public interest will not be adversely
affected by the acceptance of the permanent resig-
nation.

(4) Board review. The petition with attached writ-
ten consent of Office of Disciplinary Counsel shall
be filed with the Board for review by a single
Board member. Upon approval of the Board mem-
ber, the Board shall file the petition for permanent
resignation with the Court.

(5) Court action and confidentiality of record.
Upon the Court’s grant of a petition for permanent
resignation, the open investigation or proceeding
shall be closed. Petitions and orders under this
subdivision (c) shall be confidential and non-public.

(6) Notification of other jurisdictions. The perma-
nently resigned attorney shall notify other jurisdic-
tions in which he or she is licensed to practice law
of his or her permanent resignation in Pennsylva-
nia within 20 days of the date of the Court’s order
and provide a copy of the notification to Office of
Disciplinary Counsel. The permanently resigned
attorney may not reactivate a license to practice
law or obtain a license to practice law in any other
jurisdiction and shall notify the other jurisdictions
that the inability to reactivate or obtain a license to
practice law is a condition of the permanent resig-
nation.

(7) Notification of complainant. The Office of Dis-
ciplinary Counsel shall notify any complainant to
any pending complaints that the attorney has per-
manently resigned from the practice of law, that
the attorney will not be permitted to practice law
in Pennsylvania, and that the disciplinary investi-
gation has been closed.

(d) Readmission.

(1) An attorney who has permanently resigned from
the practice of law in this Commonwealth pursuant to
subdivision (a) or (b) of this rule may not be reinstated
under the Enforcement Rules and must seek readmission
to the bar pursuant to the Pennsylvania Bar Admission
Rules.

(2) An attorney who has permanently resigned
from the practice of law in this Commonwealth
pursuant to subdivision (c) of this rule may not at
any time seek a license status change or apply for
reinstatement under these Enforcement Rules and
may not seek readmission to the bar pursuant to
the Pennsylvania Bar Admission Rules.

Note: Permanent resignation obtained under sub-
division (c) ends any disciplinary proceeding in
Pennsylvania. It does not affect any disciplinary
proceedings in any other jurisdiction. Further, this
Rule is not intended to have any effect on any
pending or potential civil or criminal or adminis-
trative litigation or action against the attorney,
even if that litigation arises from the same transac-
tion as the disciplinary complaint and investigation
which were dismissed as part of the permanent
resignation.

[Pa.B. Doc. No. 23-1682. Filed for public inspection December 8, 2023, 9:00 a.m.]

Title 210—APPELLATE
PROCEDURE

PART I. RULES OF APPELLATE PROCEDURE
[ 210 PA. CODE CH. 1 ]

Proposed Amendment of Pa.R.A.P. 102

The Appellate Court Procedural Rules Committee is
considering proposing to the Supreme Court of Pennsylva-
nia the amendment of Pa.R.A.P. 102 to make appeals
from juvenile delinquency adjudications subject to Chil-
dren’s Fast Track procedures for the reasons set forth in
the accompanying explanatory report. Pursuant to
Pa.R.J.A. 103(a)(1), the proposal is being published in the
Pennsylvania Bulletin for comments, suggestions, or ob-
jections prior to submission to the Supreme Court.

Any report accompanying this proposal was prepared
by the Committee to indicate the rationale for the
proposed rulemaking. It will neither constitute a part of
the rules nor be adopted by the Supreme Court.

Additions to the text of the proposal are bolded and
underlined; deletions to the text are bolded and brack-
eted.

The Committee invites all interested persons to submit
comments, suggestions, or objections in writing to:
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Karla M. Shultz, Deputy Chief Counsel
Appellate Court Procedural Rules Committee

Supreme Court of Pennsylvania
Pennsylvania Judicial Center

PO Box 62635
Harrisburg, PA 17106-2635

FAX: 717-231-9551
appellaterules@pacourts.us

All communications in reference to the proposal should
be received by January 31, 2024. E-mail is the preferred
method for submitting comments, suggestions, or objec-
tions; any e-mailed submission need not be reproduced
and resubmitted via mail. The Committee will acknowl-
edge receipt of all submissions.
By the Appellate Court
Procedural Rules Committee

PETER J. GARDNER,
Chair

Annex A
TITLE 210. APPELLATE PROCEDURE

PART I. RULES OF APPELLATE PROCEDURE
ARTICLE I. PRELIMINARY PROVISIONS

CHAPTER 1. GENERAL PROVISIONS
IN GENERAL

(Editor’s Note: Rule 102 as printed in 210 Pa. Code
reads ‘‘Official Note’’ rather than ‘‘Note.’’)
Rule 102. Definitions.

Subject to additional definitions contained in subse-
quent provisions of these rules which are applicable to
specific provisions of these rules, the following words and
phrases when used in these rules shall have, unless the
context clearly indicates otherwise, the meanings given to
them in this rule:

* * * * *
Children’s [ fast track appeal.— ] Fast Track Ap-

peal. Any appeal from an order involving dependency,
termination of parental rights, adoptions, custody, [ or ]
paternity, or delinquency except out-of-home place-
ments under Pa.R.A.P. 1612. See 42 Pa.C.S. §§ 6301 et
seq.; 23 Pa.C.S. §§ 2511 et seq.; 23 Pa.C.S. §§ 2101 et
seq.; 23 Pa.C.S. §§ 5321 et seq.; 23 Pa.C.S. §§ 5102 et seq.

* * * * *
[ Note ] Comment:

Based on 42 Pa.C.S. § 102 (definitions). The definition
of ‘‘determination’’ is not intended to affect the scope of
review provided by 42 Pa.C.S. § 5105(d) (scope of appeal)
or other provision of law.

The addition of ‘‘delinquency’’ within the defini-
tion of ‘‘Children’s Fast Track Appeal’’ extends expe-
dited review to orders involving those adjudica-
tions.

SUPREME COURT OF PENNSYLVANIA
APPELLATE COURT PROCEDURAL RULES

COMMITTEE

PUBLICATION REPORT

Proposed Amendment of Pa.R.A.P. 102

The Appellate Court Procedural Rules Committee is
considering proposing to the Supreme Court the amend-
ment of Pennsylvania Rule of Appellate Procedure 102 to
expand the definition of ‘‘Children’s Fast Track’’ (CFT) to
include appeals from juvenile delinquency orders.

Currently, CFT procedures apply to all cases involving
dependency, termination of parental rights, adoption,
custody, or paternity. See Pa.R.A.P. 102; 210 Pa. Code
§ 65.14A(1). In addition, Central Legal Staff of the
Superior Court has the discretion to expedite other
appeals involving the parent-child relationship as ‘‘Other
Family Fast Track.’’ 210 Pa. Code § 65.14A(2).

Under CFT, an appellant is required to file a Pa.R.A.P.
1925 statement with the notice of appeal and the judge is
required to file an opinion in 30 days of receipt if the
reasons for the order do not appear on the record. The
clerk must transmit the record within 30 days and the
briefing schedules are compressed, as well as the time
requirements for other actions and filings, e.g., designa-
tion of reproduced record, dispositive motions, applica-
tions for reconsideration/reargument, and petitions for
allowance of appeal. Thus, both the courts and parties
must act in an expedited manner.

Currently, juvenile delinquency appeals are not granted
expedited treatment with the exception of out-of-home
placement determinations, which are subject to special-
ized petition for review practice under Pa.R.A.P. 1612. A
requester urged that juvenile delinquency appeals be
subject to CFT procedures to afford those parties the
same swift handling of their cases with a timely resolu-
tion as the other cases subject to CFT.

In evaluating the request, the Committee considered
the impact adding juvenile delinquency appeals to CFT
procedures could have on the Superior Court. It solicited
caseload statistics from the AOPC regarding the volume
of appeals for the most recent five-year period (2018—
2022). The data revealed that there have been between
23 and 48 juvenile-delinquency appeals per year with an
average of 35 appeals per year. In total, there were 175
appeals over the entire five-year period. The Committee
concluded that the inclusion of delinquency appeals
within CFT would not overly burden the Superior Court.

Accordingly, the Committee proposes an amendment to
the definition to ‘‘Children’s Fast Track’’ to include delin-
quency appeals within the scope of those procedures. In
addition, the amended definition would recognize the
exception for out-of-home placements.

* * *

Accordingly, the Committee invites all comments, objec-
tions, concerns, and suggestions regarding this proposed
rulemaking.

[Pa.B. Doc. No. 23-1683. Filed for public inspection December 8, 2023, 9:00 a.m.]

Title 255—LOCAL COURT RULES
CUMBERLAND COUNTY

Local Rules; Civil Term; 96-1335 CIVIL

Order

And Now, this 22nd day of November, 2023, effective
January 1, 2024 or thirty (30) days after publication in
the Pennsylvania Bulletin, all the existing Local Rules of
Cumberland County are hereby rescinded and the follow-
ing new rules are adopted to read as follows.

The Cumberland County District Court Administrator
is Ordered and Directed to do the following:
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1. File one (1) copy to the Administrative Office of
Pennsylvania Courts via email to admin.rules@pacourts.us.

2. File two (2) paper copies and one (1) electronic copy
in a Microsoft Word format only to bulletin@palrb.us with
the Legislative Reference Bureau for publication in the
Pennsylvania Bulletin.

3. Publish these Rules on the Cumberland County
Court website at www.cumberlandcountypa.gov.

4. Incorporation of the local rule into the set of local
rules on www.cumberlandcountypa.gov within thirty (30)
days after the publication of the local rule in the Pennsyl-
vania Bulletin.

5. File one (1) copy of the local rule in the appropriate
filing office for public inspection and copying.

6. Forward one (1) copy to the Cumberland Law Jour-
nal.

By the Court
EDWARD E. GUIDO,

President Judge

RULES OF THE COURT OF COMMON PLEAS

PRELIMINARY RULES

Rule 1. Title and Citation of Rules.

(a) The Rules of Court of the Ninth Judicial District
shall hereinafter be known as the Cumberland County
Rules of Procedure. They shall be abbreviated generally
as C.C.R.P.; however Cumberland County Rules of Crimi-
nal Procedure shall be cited as C.C.R.Crim.P., Cumber-
land County Rules of Juvenile Court Procedure shall be
cited as C.C.R.J.C.P., Cumberland County Orphans’ Court
Rules shall be cited C.C.R.O.C.P., and Cumberland
County Rules of Judicial Administration shall be cited as
C.C.R.J.A.

(b) All rules issued prior to January 1, 2024 are
expressly rescinded.

Rule 2. Structure.

The following structure shall be utilized for the Cum-
berland County Rules of Procedure for any future amend-
ments, revisions, additions, and improvements to the
rules. All rules, practices, precedents, and forms in effect
at this time shall continue in full force and effect until
such time as they are expressly rescinded or revised
hereafter by order of the court.

Cumberland County Rules of Procedure

PRELIMINARY RULES C.C.R.P. 1—50
CIVIL C.C.R.P. 51—6114
ORPHANS COURT C.C.R.O.C.P. 1.1—16.6
CRIMINAL C.C.R.Crim.P.

100—1101
DELINQUENCY AND
DEPENDENCY

C.C.R.J.C.P. 100—1800

RULES OF JUDICIAL
ADMINISTRATION

C.C.R.J.A 101—4016

Rule 3. Applicability and Footnotes.

(a) The Cumberland County Rules of Procedure are
applicable to the Court of Common Pleas, Civil Action;
Court of Common Pleas, Criminal; Court of Common
Pleas, Orphans’; Court of Common Pleas, Juvenile unless
otherwise provided.

(b) The footnotes in the rules are for information only
and shall not be considered part of the rules.
Rule 4. Erroneous Entries.

a) Any matter erroneously entered in any book, docket,
mortgage or deed book, will book or other official record
in the offices of the Prothonotary, Register of Wills, Clerk
of Courts, Recorder of Deeds and the Sheriff shall be so
marked, and the correct entry shall be inserted. If
material is omitted, the omitted entry shall be placed on
the record in a manner which will allow a clear and
unambiguous reading of the record. In every case the date
of the correction shall be noted.

b) If a document is erroneously electronically filed to
the wrong docket, the docket note shall summarize the
error and the document shall be hidden from public
access. The document shall then be filed to the correct
electronic docket.
Rule 5. Court Calendar.

The Court Calendar will be determined by the Court on
a yearly basis. The Court Administrator will prepare the
calendar at the direction of the President Judge.
Rule 6. Court Fee Schedule.

The hourly pay rate for each type of court appointed or
contracted position will be determined by the Court on a
yearly basis. The Court Administrator will prepare and
distribute the fee schedule at the direction of the Presi-
dent Judge.
Rule 7. Legal Journal.

The Cumberland Law Journal is designated as the
official legal publication of Cumberland County and the
legal newspaper designated by this Court for the publica-
tion of legal notices.

Advertisement of the following notices in the Cumber-
land Law Journal is hereby dispensed with:

(a) Proposed budgets of Municipalities

(b) Meetings, decisions and filings of Reports of View-
ers

(c) Any other notice involving a local government or
one of its instrumentalities unless expressly provided
otherwise by statute.

CIVIL
CHAPTER I. BUSINESS OF THE COURT
Rule 205.4. Electronic Filing and Service of Legal

Papers Filed in the Civil Trial Division.

(a) The Cumberland County Court of Common Pleas
does hereby permit electronic filing of legal papers with
the Prothonotary through its Electronic Filing System, as
well as the electronic service of such papers, under terms
more specifically provided in Pennsylvania Rule of Civil
Procedure 205.4.

(1) The Prothonotary’s Office will provide the necessary
technical assistance to those parties who lack the capabil-
ity to file legal papers electronically.

(2) As used in this rule, the following words shall have
the following meanings:

(i) ‘‘electronic filing’’ shall be the electronic transmis-
sion of legal papers by means other than facsimile
transmission;

(ii) ‘‘filing party’’ shall be an attorney, party or other
person who files a legal paper by means of electronic
filing; and
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(iii) ‘‘legal paper’’ shall be a pleading or other paper
filed with the Prothonotary in any civil action, including
attachments and exhibits, even if the legal papers are not
adversarial in nature or do not require a response from
the non-filing party or parties.

(b) Legal papers shall be presented for filing in a
portable document format (‘‘PDF’’). As authorized by
Pa.R.C.P. 205.4(b)(1), in the event a legal paper is
presented for filing in a hard-copy format or an electronic
format other than a PDF, the Prothonotary shall convert
said legal paper into a PDF and shall maintain it in that
format. The Prothonotary shall return the hard-copy legal
paper to the filing party for retention as required by
Pa.R.C.P. 205.4(b)(4).

(c) The Prothonotary shall always provide access to its
Electronic Filing System, except during periods of re-
quired maintenance.

(1) Legal papers may be filed electronically through the
Electronic Filing System, which will be accessible through
the Cumberland County Prothonotary website.

(2) To obtain access to the Electronic Filing System,
counsel or any unrepresented party must first register
with the Prothonotary’s Office for a Username and Pass-
word.

(3) The time and date of filing a legal paper and any
receipt of the legal paper filed electronically shall be that
registered by the Electronic Filing System. The Prothono-
tary shall provide, through the Electronic Filing System’s
website, an acknowledgement that the legal paper has
been received, including the date and time of receipt, in a
form which can be printed for retention by the filing
party.

(4) A filing party shall be responsible for any delay,
disruption, interruption of the electronic signals and
legibility of the document electronically filed, except when
caused by the failure of the Electronic Filing System’s
website.

(d) A filing party shall pay the cost of the electronic
filing of a legal paper by approved credit or debit card.
The following cards have been approved for payment of
the electronic filing: American Express, Discover,
MasterCard and Visa.

(e) No pleading or other legal paper that complies with
the Pennsylvania Rules of Civil Procedure shall be re-
fused for filing by the Prothonotary or the Electronic
Filing System based upon a requirement of a local rule or
local administrative procedure or practice pertaining to
the electronic filing of legal papers.

(1) If a pleading or other legal paper is not accepted
upon presentation for filing or is refused for filing by the
Electronic Filing System, the Prothonotary by email, or
the Electronic Filing System, as may be appropriate, shall
immediately notify the party presenting the legal paper
for filing of the date of presentation, the fact that the
document was not accepted or refused for filing by the
system, and the reason therefor.

(2) The Court upon motion shall resolve any dispute
arising under paragraph (1) of this subdivision. If a party
makes a good faith effort to electronically file a legal
paper but it is not received, accepted, or filed by the
Electronic Filing System, the Court may order that the
paper be accepted and filed nunc pro tunc upon a showing
that reasonable efforts were made to timely present and
file the paper.

(f) As authorized by Pa.R.C.P. 205.4(f), the following
administrative procedures are adopted:

(1) Verification of pleadings, as required by Pa.R.C.P.
206.3 and 1024, as well as any other documents executed
by the client or third parties, such as Affidavits or
Certificates of Service, shall be scanned and attached to
the electronic filing in a PDF at the time the legal paper
is submitted for electronic filing.

(2) Filings containing personal identifiers in civil mat-
ters, such as Social Security numbers, dates of birth,
financial account numbers and names of minor children,
shall be modified or partially redacted in all documents
electronically filed in the office and shall be filed with a
confidential information form.

(3) The Prothonotary is authorized to refuse for filing a
legal paper submitted without the requisite filing fee;
such legal paper shall only be deemed to have been filed
on the date that said filing fee payment was received by
the Prothonotary.

(4) Neither the Court nor the Prothonotary shall be
required to maintain a hard copy of any legal paper,
notice or Order filed or maintained electronically under
this Rule.

(g) Service:

(1) Copies of all legal papers other than original pro-
cess filed in an action or served upon any party to an
action may be served:

(i) as provided by Pa.R.C.P. 440; or

(ii) by electronic transmission, other than facsimile
transmission, to all parties who have previously submit-
ted electronic filing in the same case, pursuant to
C.C.R.P. 205.4 and Pa.R.C.P. 205.4(g).

(2) Service by electronic transmission is complete when
a legal paper is sent:

(i) to the recipient’s electronic mail address, or

(ii) to an electronic filing system website and an e-mail
message is sent to the recipient by the electronic filing
system that the legal paper has been filed and is
available for review on the system’s website.

(3) Copies of all Notices, Orders or Judgments from the
Court in any action shall be served by electronic trans-
mission through the Electronic Filing System to all
parties who have previously submitted electronic filings
in the same case. If a party or parties have not yet
submitted electronic filing in a particular case, then the
Prothonotary shall provide notice by facsimile, other
electronic means, or by forwarding a hard copy to said
party or parties.

Rule 206.1. Petitions.

All Petitions not enumerated in Pa.R.C.P. 206.1(1)
(applications to strike and/or open a default judgment or
a judgment of non pros) shall follow all requirements for
the filing of Motions laid out in C.C.R.P. 208.3.

Rule 208.3. Motions.

All motions shall be filed with the Prothonotary who
shall forward them to the Court Administrator for assign-
ment to a judge for disposition.

(a) All motions submitted to the Court shall:

(1) prominently indicate the individual attorney re-
sponsible for the matter and their email address, or
attorney is not the one who personally submits the
papers, the names and email address of both attorneys
shall be clearly indicated;
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(2) state whether a judge has ruled upon any other
issue in the same or related matter, and, if so, shall
specify the judge and the issue; and

(3) include a brief statement of the applicable author-
ity.

(b) A proposed order or decree shall be affixed to the
front of each motion submitted to the Court.

(c) Where notice of the entry of any order is required
under Pa.R.C.P. 236, the filing party shall include in the
proposed order the names of the persons and/or attorneys
who are required to be notified and to provide stamped
envelopes addressed to the said persons and/or attorneys.

(d) Except as provided in C.C.R.P. 1028, 1034, and
1035.2, no motion shall be placed on an argument court
list unless directed by the assigned judge.

(e) Prior to filing any motion, the filing party shall seek
concurrence of any other party and any guardian ad
litem, except that this requirement shall not apply to
preliminary objections, motions for judgment on the
pleadings, motions for summary judgment, petitions to
open or strike judgments, and motions for post-trial relief.

(1) If a response is received, the filed document shall
note the position of each opposing party.

(2) If no response is received, the filed document shall
note the manner and timing of each attempt to seek
concurrence.

(3) If no response is received or there is opposition to
the requested relief, the filing party shall include a
proposed order, as prescribed by the Court and available
on the Court Website, directing each opposing party to
file a written response.

(f) The judge to whom a motion has been assigned
shall, thereafter, by order, schedule such hearing, brief-
ing, and/or argument as shall be deemed necessary.

(g) If a party who is represented by counsel of record
attempts to file a motion, petition, answer, or similar item
on their own, the item may be stricken from the record
and instead forwarded to the counsel of record for such
action as they deem appropriate on behalf of the client.
Rule 212.1-1. Case Management.

A civil judge will hold civil status conferences in
alternating months on a date which will be scheduled by
Court Administrator on the yearly court calendar (See
C.C.R.P. 5).

(a) The purpose of the status conferences will be to
ensure cases progress in a timely manner.

(b) Cases will be automatically scheduled for a civil
status conference in the following instances:

(1) one year following the filing of the complaint, every
civil case will be scheduled for a civil status conference.

(2) any case where an Intent to Proceed is filed in
response to a two-year purge notice shall be scheduled for
the next available civil status conference date.

(c) A case will only be removed from the civil status
conference list if a:

(1) Preacipe to Discontinue the Action is filed,

(2) comprehensive case management order is filed, or

(3) Motion to Continue or Specially Set a status confer-
ence is granted.

(d) Cases will be handled in the order that they were
listed.

(e) All parties should be prepared to address:

(1) outstanding discovery,

(2) expert reports,

(3) dispositive Motions,

(4) trial timing, and

(5) any other relevant matter relating to the issuance
of a comprehensive case management order.

(f) Following the status conference, the Court will issue
a case management order.
Rule 212.1-2. Call of Civil Trial List.

(a) For each term of court, the civil trial list shall be
called on a date which will be scheduled by Court
Administrator on the yearly court calendar (See C.C.R.P.
5). Any case not answered at the first call, shall, at the
option of the court, be placed at the end of the list or
stricken from it.

(b) At the call of the trial list, counsel for all parties
shall indicate that discovery has been completed, that
Alternative Dispute Resolution options have been consid-
ered and, if agreed to, have been completed or will be
completed so as not to delay trial, and that the case is
otherwise ready for trial in all respects. Any case not
ready for trial in all respects shall, at the option of the
court, be placed at the end of the list or stricken from it.
Rule 212.1-3. Listing for Jury Trial.

(a) Except as provided in subsection (c), cases shall be
listed for jury trial only by filing a praecipe directing the
Prothonotary to list the case for trial. The party listing
the case for trial shall promptly serve a copy of the
praecipe on all other parties. The praecipe shall be in the
form prescribed by the Prothonotary.

(b) The trial list for cases at law shall close seven (7)
weeks before the first day of trials. Trial lists shall be
prepared by the Prothonotary with the cases arranged in
the order of their listing. Copies of each trial list shall be
made available to members of the Bar.

(c) Where a case is listed for jury trial by direction of
the Court, notice of such listing shall be given to counsel
by the Prothonotary.

Rule 212.1-4. Listing for Non-Jury Trial.

If neither party is requesting a jury trial, either party
can request the matter be scheduled for a bench trial by
filing a praecipe with the Prothonotary. The Prothonotary
shall forward the praecipe to the Court Administrator’
Office for scheduling before the appropriate judge.

Rule 212.2. Pretrial Memorandum.

No later than Friday prior to the pretrial conference,
each party to a civil action shall file (and serve a copy on
all other parties) a pretrial memorandum with the Pro-
thonotary, who will transmit it to the Court Administra-
tor. The memorandum shall set forth in the following
order:

(a) A statement of the basic facts as to liability.

(b) A statement of the basic facts as to damages.

(c) A statement as to the principal issues of liability
and damages.

(d) A summary of legal issues regarding admissibility
of testimony, exhibits or any other matter, and legal
authorities relied on.

(e) The identity of witnesses to be called.
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(f) A list of exhibits with brief identification of each.
(g) The current status of settlement negotiations in-

cluding a statement as to whether an Alternative Dispute
Resolution option has been utilized.

(h) Estimated length of trial.
Rule 212.3. Pretrial Conference.

(a) For each term of court, a pretrial conference date
will be scheduled by Court Administrator on the yearly
court calendar (See C.C.R.P. 5).

(b) The pretrial conference shall be attended by the
attorney who will try the case. If the trial attorney fails
to attend the pretrial conference, he or she shall not be
permitted to try the case.

(c) Any case in which the trial attorney fails to appear
for the pretrial conference may be placed at the end of the
list or stricken from it. The court may impose alternative
or additional appropriate sanctions on the party or coun-
sel failing to appear.
Rule 223. Trial Procedure.

In all trials the order of procedure shall be as follows:
(a) The counsel for the affirmative shall open their case

and state the facts and, if necessary, the principles of law
involved so that the relevancy of the facts may be
understood, but without argument. Thereafter, the oppos-
ing counsel may open their case and proceed in like
manner or may reserve their right to open until after the
affirmative case in chief. If reserved, the counsel for the
affirmative shall call witnesses for examination and cross-
examination. If not reserved, the counsel for the affirma-
tive shall present their case in chief at the close of the
affirmative case. Closing arguments shall be in inverse
order of the opening statements. Unless specifically al-
lowed, no opening statement or summation shall exceed
thirty (30) minutes.

(b) Upon the return of the jury to the courtroom, the
judge shall examine the written verdict. If irregular, the
judge shall further instruct the jury and send it back for
further deliberation. If the written verdict is in proper
form, regular and valid, the judge shall hand it to the
Prothonotary clerk who shall inquire of the foreman:

‘‘Have you reached a verdict?’’

Upon an affirmative response, the Prothonotary clerk
shall inquire of the foreman:

‘‘What is your verdict?’’

Thereupon the foreman shall pronounce the verdict.

Upon demand for a poll being made, the Prothonotary
clerk shall inquire of each juror separately as to their
verdict. The Court shall instruct the Prothonotary clerk
as to the form of the question after consultation with
counsel if desired.

If no demand for a poll is made or if the poll shows a
legal verdict, the Prothonotary clerk shall enter the
verdict and shall inquire of the jury in the usual form as
to whether or not the same is their verdict.
CHAPTER II. MISCELLANEOUS RULES

Rule 330. Land Use Appeals.

(a) Contemporaneously with the notice of the filing of
the complete return of the record, the Prothonotary shall
forward the appeal to Court Administration for assign-
ment of a judge of the Court of Common Pleas. The Court
Administrator shall assign appeals to the judges on a
rotating basis.

(b) Within ten (10) days after the Prothonotary gives
notice of the filing of the complete return of the record,
any party who believes the appeal is not ready for
disposition may file a motion for a conference. The motion
for a conference shall state why the party believes that
the appeal is not ready for disposition and shall identify
all actions that the party requests. The Prothonotary
shall immediately serve a copy of the motion upon the
assigned judge.

(c) At the conference, the Court may:
(1) Require or approve supplementation of the record.

(2) Fix a time for a de novo hearing before the Court.

(3) Employ expert(s) to aid the Court to frame an
appropriate order.

(4) Refer the appeal to a referee to receive additional
evidence, with directions as to time deadlines and other
matters the Court deems appropriate.

(5) If allowed by law, remand the appeal to the local
agency with directions as to time deadlines and other
matters, including mediation.

(6) Specially set a date for oral argument.

(d) After the conference, the Court shall issue an
appropriate order addressing the filing of briefs.

(e) If no party has filed a request for a conference
within ten (10) days after the Prothonotary gives notice of
the filing of the complete return of the record, the Court
shall immediately issue a standard order setting a brief-
ing schedule and specially set a date for oral argument.

(f) The standard briefing schedule shall be as follows:

(1) The appellant shall file a brief within forty (40)
days after the date the Prothonotary gives notice of the
filing of the local agency’s complete record. The appellant
shall limit the brief to the issues appellant raised in the
land use appeal.

(2) Each other party shall file a responsive brief within
thirty (30) days after service of appellant’s brief.

(3) The appellant may file a reply brief within ten (10)
days after service of the responsive brief.

(g) If appellant fails to file a brief within the time
period established under the rules of this section or by
the Court after a conference, any party may file and serve
a praecipe stating that the appeal is ready for disposition
together with a brief, or may petition the Court for
dismissal of the appeal. If a party files a praecipe
requesting disposition due to the failure of the appellant
to file a brief, the Court shall render a decision, without
oral argument, on the record before it.
Rule 367. Bill of Costs.

A party entitled to costs shall file a bill of costs with
the Prothonotary which shall be served upon the opposing
party or their attorney. Such bill shall set forth the
witnesses in attendance at trial, the statutory witness
fees paid to such witnesses, and the places from which
mileage is claimed. The bill shall be verified under oath
as being true and correct to the best of the affiant’s
knowledge and belief which verification shall include a
statement that the witnesses were material and neces-
sary. If the opposing party objects to a bill of costs, they
must file exceptions, in writing, with the Prothonotary,
within ten (10) days of service. The Prothonotary shall
hear and determine the objections. If either party is
dissatisfied with the decision of the Prothonotary, the
matter shall be heard by the Court; but no exception or
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appeal shall operate to stay execution or prevent the
collection of the debt or costs, but any costs subject to the
exception shall be retained until the question is decided.
Rule 500. Prothonotary Posting and Access.

(a) The Prothonotary shall provide and maintain in the
public room of their office a bulletin board upon which
notices, the posting of which is required by the Rules of
Court, may be posted. The Prothonotary may remove
expired postings on a regular basis.

(b) The Prothonotary shall make all matters or docu-
ments required or authorized, except juvenile cases and
other non-public files, from August 2001 forward, avail-
able on the Prothonotary’s website for public access. The
Prothonotary shall provide access to the public to search
these records by docket number or by name of the
plaintiff or defendant.

(c) The Prothonotary shall provide access to certain
non-public files, specifically Cumberland County family
law actions from August 2001 forward, by use of a
password login, to:

(1) Certain subscribing Pennsylvania licensed attor-
neys.

(2) Unrepresented litigants for their own cases only.

Note: For the purpose of internet access, non-public
files shall include divorce, custody, and protection from
abuse cases filed after the effective date of this rule.
CHAPTER III. PLEADINGS
Rule 1018.1. Notice to Defend.

As provided by Pennsylvania Rule of Civil Procedure
No. 1018.1, the following officer is designated to be
named in the Notice to Defend in order to find out where
legal help can be obtained:

Cumberland County Bar Association’s Find a Lawyer
32 South Bedford Street

Carlisle, PA 17013
Phone: 717-249-3166 EXT. 105

Rule 1028. Preliminary Objections.

All preliminary objections shall be filed with the Cum-
berland County Prothonotary’s Office. Thereafter, the
issues raised (unless specifically excluded by other rule,
see C.C.R.P. 330, 1915.5, and 1920.12) will be disposed of
at regular sessions of argument court, which shall be
scheduled as part of the annual court calendar (See
C.C.R.P. 5). All cases will be decided on written argument
unless oral argument is specifically requested. If granted,
oral argument will be held off the record. The procedure
for disposition of matters by argument court shall be as
follows:

(a) The objecting party shall file a brief with the
Prothonotary simultaneously with the preliminary objec-
tions. If the brief is not timely filed, the Court may deny
the relief sought on that basis alone. This brief shall:

(1) be limited to twenty (20) double-spaced pages (un-
less prior court approval has been granted).

(2) contain a statement of facts, discussion of the
issues, and reference to all authorities relied upon.

(3) address all issues raised in the objections, or else
they shall be deemed abandoned.

(4) note references to parts of the record appearing in a
reproduced record shall be to the pages and the lines in
the reproduced record where said parts appear, e.g.,
‘‘(r. pg. 30 l. 15),’’ and, if references are made in the brief

to parts of the original record not reproduced, the refer-
ences shall be to the parts of the record involved, e.g.,
‘‘(Answer p. 7),’’ ‘‘(Motion for Summary Judgment p. 2).’’

(b) The objecting party shall immediately serve a copy
of the brief upon opposing counsel and any unrepresented
party and shall file an affidavit of service.

(c) Within twenty (20) days of the date of service of the
objecting party’s brief, the responding party shall file and
serve a brief in accordance with the requirements of
subsections (a)(1—4) of this rule.

(d) Except as provided in subsection (e), ten (10) busi-
ness days following the close of the briefing schedule, the
preliminary objections will be automatically listed for
decision on the briefs only at the next available argument
session.

(e) If either party wishes to request a later argument
date or oral argument (for complex cases or novel legal
issues), they must file with the Prothonotary, and serve
upon all parties, a praecipe containing the request within
five (5) business days following the close of the briefing
schedule.

(f) The Prothonotary shall maintain the argument
court list.

(1) The argument list shall be closed forty (40) days
prior to the date for argument.

(2) The list shall then be prepared by the Prothonotary
and the cases shall be set out in order of their listing.

(3) Upon the closing of the argument list, the Prothono-
tary shall furnish notification by regular mail to all
attorneys and unrepresented parties who have cases
listed for argument.

(g) One week prior to argument, the Court Administra-
tor shall prepare the final list of cases to be decided and
post it to the Prothonotary’s Website.

(h) Counsel or any party presenting oral argument
shall be limited to fifteen (15) minutes unless prior
permission is granted to extend argument in a complex
case.

(i) Briefs will be retained by the Prothonotary and will
be on the record.

(j) If the preliminary objections resolve prior to the
argument court date, a preacipe to withdraw the listing
shall be filed immediately.

(k) In the interest of judicial economy, if a single case
has objections listed for multiple argument court dates,
they shall be consolidated to the latest scheduled argu-
ment court session.
Rule 1034. Motions for Judgment on the Pleadings.

Motions for judgment on the pleadings shall be filed
with the Cumberland County Prothonotary’s Office and
disposed of in the same manner as preliminary objections
in accordance with C.C.R.P. 1028.
Rule 1035.2. Motions for Summary Judgment.

All motions for summary judgment shall be filed with
the Cumberland County Prothonotary’s Office and dis-
posed of in the same manner as preliminary objections in
accordance with C.C.R.P. 1028.
CHAPTER IV. ARBITRATION
Rule 1301. Compulsory Arbitration.

(a) All civil cases which are at issue in which the total
amount in controversy is Fifty Thousand Dollars ($50,000)
or less, exclusive of interest and costs, except those cases
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involving title to or possession of or occupancy of real
estate, shall be submitted for hearing and award to three
members of the Bar to be designated as a Board of
Arbitrators.

(b) All cases in trespass, otherwise meeting the re-
quirements of (a), in which no appearance has been
entered for the defendant (including those cases in which
a default judgment has been entered against the defen-
dant pursuant to Pa.R.C.P. 1037(a)), shall be submitted to
a Board of Arbitrators for hearing and award upon the
question of damages, unless damages have been assessed
in accordance with Pa.R.C.P. 1037(b).
Rule 1302. Board of Arbitrators.

(a) In all cases requiring compulsory arbitration in
accordance with C.C.R.P. 1301, any party may file a
petition with the Prothonotary for the appointment of a
Board of Arbitrators. The petition shall set forth that the
matter is at issue, the amount in controversy, the names
of members of the Bar of Cumberland County who are
interested in the matter or otherwise disqualified to sit as
arbitrators, and a request for the appointment of a Board
of Arbitrators.

(b) Upon receipt of the petition, the Prothonotary shall
forward it to the Court Administrator for assignment to a
judge for review and appointment of the Board of Arbitra-
tors.

(c) The Board of Arbitrators shall be appointed from
the list of arbitrators. The first member appointed shall
act as Chairman and shall fix the time and place for
hearing.

(d) In any case listed for trial before the court, if it
shall come to the attention of the court that the case
qualifies for compulsory arbitration under C.C.R.P. 1301,
the court may direct the plaintiff to file a Petition for
Appointment of a Board of Arbitrators.

(e) The compensation of the Chairmen and Board
Members shall be set each year via the annual Court Fee
Schedule (See C.C.R.P. 6).
CHAPTER V. SUPPORT
Rule 1910.10. Hearing Procedure.

The Court of Common Pleas of Cumberland County
adopts the alternative hearing procedure set forth in
Pa.R.C.P. 1910.12.
Rule 1910.12. Conduct of Hearing and Exceptions.

(a) Hearings shall be conducted by the Support Hear-
ing Officer.

(b) The Support Hearing Officer shall engage the ser-
vices of a Court Reporter or a Courtroom Technician;
however, the notes of testimony shall not be transcribed
unless:

(1) required by the Support Hearing Officer to prepare
the report and recommendation to the Court,

(2) ordered by the Court, or
(3) requested by a litigant in accordance with Local

Rule 4007.
(c) When exceptions are filed, the Domestic Relations

Office shall immediately forward the cases to the Court
Administrator who shall assign them to judge. The
assigned judge will set a briefing and argument schedule.
CHAPTER VI. CUSTODY
Rule 1915.1. Applicability of Custody Rules.

These rules shall govern all actions for custody, partial
custody, and visitation, including original actions to

modify and for contempt. The rules shall be interpreted
as supplementing the Rules of Civil Procedure governing
custody actions. Pa.R.C.P. 1915.1 et seq.
Rule 1915.3-1. Custody Complaint.

(a) The original complaint shall be filed with the
Prothonotary who shall forward the copy of the complaint
to the Court Administrator for assignment to a custody
conference officer.

(b) If a custody claim is asserted in a divorce com-
plaint, and either party desires a hearing on the custody
issue, a copy of the divorce complaint, together with a
simple motion for hearing, filed with the Prothonotary
who shall forward the copy of the complaint to the Court
Administrator for assignment to a custody conference
officer.
Rule 1915.3-2. Custody Conference Officers.

(a) The court shall appoint a member(s) of the Bar or
other appropriate person, as an official of the court, to:

(1) Conciliate custody cases filed with the court;
(2) Recommend to the court that interim or temporary

orders be entered in appropriate custody cases;
(3) Recommend appointment of counsel for the child;
(4) Recommend the utilization of home studies and

expert witnesses.
(b) The compensation for a custody conference officer

shall be set each year via the annual Court Fee Schedule
(See C.C.R.P. 6).

(c) All petitions for contempt or modification shall be
filed in the same manner as original complaints in Rule
1915.3-1 and the Court Administrator shall refer same to
the custody conference officer for review.
Rule 1915.3-3. Custody Conciliation Conference.

(a) The conciliation before the custody conference offi-
cer shall not be more than forty-five (45) days from the
date of assignment by the Court Administrator. The
custody conference officer may reschedule the conference
at the request of either party. The rescheduled date shall
not be more than seventy-five (75) days from the date of
assignment by the Court Administrator. If the conciliation
conference is rescheduled, a new order shall be issued
setting the time, date, and place for the conference and
shall be docketed with the Prothonotary.

(b) If the responding party intends to file counterclaims
or crossclaims, they shall be filed prior to the conciliation
conference, where possible.

(c) If a question of jurisdiction or venue is raised prior
to the conciliation conference, such objections shall be
referred by the custody conference officer to the court for
disposition. No other pleading need be filed to a claim for
custody or visitation.

(d) To facilitate the conciliation process and encourage
frank, open and meaningful exchanges between the par-
ties and their respective counsel, statements made by the
parties, or their witnesses, shall not be admissible as
evidence in court. The custody conference officer shall not
be a witness for or against any party, neither shall the
conciliator permit the recording in any way of the pro-
ceeding.

(e) At the conclusion of the conference where the case
remains contested the custody conference officer shall
prepare a Conference Summary Report. This report shall
contain facts gathered by the conciliator during the
conference. This report shall be filed of record.
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(f) Within seven (7) days following a conciliation confer-
ence, the custody conference officer will submit their
proposed order(s) to the Court:

(1) SETTLED CASE: If the parties reach an agreement,
the custody conference officer shall draft a proposed order
in conformance with the agreement of the parties. The
custody conference officer shall thereafter submit the
proposed order to the Court Administrator who shall
transmit the order to the assigned judge for disposition.

(2) CONTESTED CASE: Should the parties fail to
reach an agreement prior to the conclusion of the concilia-
tion conference, the custody conference officer shall sub-
mit their Conference Summary Report and any proposed
recommended order to the Court Administrator who shall
transmit the order to the assigned judge, who shall
thereafter review the proposed recommended order and
direct the matter for hearing. The proposed recommended
order may contain a requirement that the parties file a
pretrial memorandum with the judge to whom the matter
has been assigned.

(3) GAL APPOINTMENT: If the parties agree to the
appointment of a guardian ad litem (GAL) or the custody
conference officer recommends appointment of a GAL, the
custody conference officer shall include a proposed GAL
appointment order with the Conference Summary Report.
If either party requests that the county pay the GAL’s
fees, the conference officer shall colloquy the parties on
their ability to pay and make a recommendation regard-
ing payment of the GAL’s fees.

Rule 1915.4. Emergency and Special Relief.

(a) Definitions.

(1) Petitions for Special Relief shall be filed to address
a specific circumstance that does not necessitate the
modification of an existing Custody Order and does not
involve a violation of the existing Custody Order.

(2) Petitions for Contempt shall be filed to address past
or ongoing violations of an existing Custody Order.

(3) Emergency Petitions for Custody shall be filed
when there is an immediate threat to the health, safety,
or welfare of the child.

(b) Procedure.

(1) Petitions for Special Relief and for Contempt will
follow the same procedure as a Custody Complaint as laid
out C.C.R.P. 1915.3-1.

(2) Emergency Petitions for Custody will promptly be
personally delivered to a judge by Court Administration
for review and action.

Rule 1915.11. Parenting Coordination.

(a) The Court Administrator shall maintain a current
roster of qualified individuals willing to serve as parent-
ing coordinators upon court appointment pursuant to
Pa.R.C.P. 1915.11-1.

(b) The parenting coordinator shall attempt to resolve
issues arising out of the custody order by facilitating an
agreement between the parents and, if unable to reach an
agreement, where necessary recommend a resolution to
the court.

(c) For simplification purposes, the general term ‘‘par-
ent’’ is used to describe any party to a custody case, which
includes the universe of people who act in a parental
capacity in a custody proceeding.

(d) Appointment of a Parenting Coordinator.

(1) If the parents cannot agree on a parenting coordi-
nator, the court may select one, upon a motion to
designate, wherein the requesting parent will identify
their choice(s) of parenting coordinator along with hourly
rates and allocation of fees.

(2) The non-requesting parent will be noticed to re-
spond to the request with their choice(s) and required
information. Thereafter, the court may designate a par-
enting coordinator without a hearing.

(e) Scope of Authority of the Parenting Coordinator.

(1) Unless the parents’ consent in writing, the parent-
ing coordinator shall not contact collateral sources or
speak with the child(ren) and to effectuate this provision,
the parents shall execute releases, as necessary, authoriz-
ing the parenting coordinator to communicate with the
appropriate individuals.

(2) Any communication with the collateral sources or
child(ren) shall be limited to the issue(s) currently before
the parenting coordinator.

(f) Fees.

(1) The compensation for a parenting coordinator shall
be set each year via the annual Court Fee Schedule (See
C.C.R.P. 6).

(2) Waiver of fees or reduced fees. Upon written re-
quest of a parent, which may be filed using the Unified
Judicial System of Pennsylvania form designated a Mo-
tion to Proceed In Forma Pauperis, CPCMS 2046, the
court shall engage in a need-based assessment of a
parent’s ability to pay, so that indigent or low-income
parents may participate in the parenting coordination
program at a reduced fee or, as appropriate, no fee.

Rule 1915.13. School Determination Court.

(a) When, following conciliation, the parties are unable
to agree where a child will attend school, the assigned
judge will attempt to schedule a full hearing prior to the
start of the relevant school year.

(b) If a date for a full hearing is unavailable, the
assigned judge will schedule the matter for school deter-
mination court.

(1) School determination court shall be scheduled as
part of the annual court calendar (See C.C.R.P. 5).

(2) Each party shall have 10 minutes to present evi-
dence and argument why their preferred school should be
selected.

(3) Following the abbreviated proceeding, the presiding
judge shall enter an interim school determination order
pending a full hearing before the assigned judge.

Rule 1915.5. Preliminary Objections in Custody.

Preliminary objections in custody are excluded from the
procedure found in C.C.R.P. 1028 and shall be handled by
the assigned judge.

CHAPTER VII. DIVORCE

Rule 1920.12. Preliminary Objections in Divorce.

Preliminary objections in divorce matters are excluded
from the procedure found in C.C.R.P. 1028 and shall be
handled by the assigned judge.

Rule 1920.42. Praecipes to Transmit Record.

All Praecipes to Transmit Record filed pursuant to Rule
1920.42 shall include a proposed order or decree.

THE COURTS 7583

PENNSYLVANIA BULLETIN, VOL. 53, NO. 49, DECEMBER 9, 2023



Rule 1920.51-1. Appointment of Divorce Hearing
Officer for Discovery.
(a) Either party may request the appointment of the

Divorce Hearing Officer for the purposes of resolving
discovery disputes and settlement prior to (or in limited
situations, after) the entry of an order approving grounds
for divorce. All divorce discovery disputes prior to the
entry of a final divorce decree shall be handled by the
Divorce Hearing Officer. The party requesting the ap-
pointment shall pay to the Prothonotary an initial admin-
istrative fee as listed on the Prothonotary’s Fee Schedule,
although this fee may be reapportioned between the
parties by the Hearing Officer or waived following a
motion to the Court demonstrating good cause.

(b) Appointment.
(1) The party seeking appointment shall use the form

and proposed order for Motion to Appoint the Divorce
Hearing Officer for Discovery and Settlement prescribed
by the Court and available on the Court Website.

(2) The completed motion and proposed order shall be
filed with the Prothonotary and served upon the other
party.

(3) The other party shall have 30 days from the date of
service of the Motion to file a response, including any
discovery issues the respondent believes should also be
addressed by the Hearing Officer. Failure to timely
respond may result in the Hearing Officer recommending
the requested relief without a Conference or Hearing.

(c) Initial Conference.
(1) Within 10 days following receipt of the appointment

order, the Hearing Officer will schedule an initial confer-
ence with counsel (and the parties if one or more are
unrepresented).

(2) If an agreement is reached (on discovery or global
resolution), the Hearing Officer will file a Memorandum
outlining the agreement. This Memorandum will be as-
signed to a judge for entry as an Order of Court.

(3) The appointment of the Divorce Hearing Officer will
terminate automatically upon the filing of the Memoran-
dum.

(d) Hearing.
(1) If no agreement is reached at the initial conference,

the Divorce Hearing Officer will schedule a hearing. Proof
of hearing notice (as well as proof of notice of any
continued or additional hearing dates) shall be filed of
record.

(2) Following the hearing, the Divorce Hearing Officer
will file and serve a Report and Recommendation outlin-
ing the required exchange of discovery, as well as an
apportionment of the fees for appointment, if appropriate.

(3) The appointment of the Divorce Hearing Officer will
terminate automatically upon the filing of the Report and
Recommendation.

(e) Exceptions.

(1) Exceptions to a Discovery Report and Recommenda-
tion will follow the procedures outlined in Pa.R.C.P.
1920.55-2.

(2) If exceptions are filed, the Prothonotary shall
promptly forward the case to the Court Administrator
who shall assign them to a judge.

(3) If no timely exceptions are filed, the Report and
Recommendation will be assigned to a judge for entry as
an Order of Court.

(f) Contempt.
(1) If either party fails to abide by a Memorandum or

Report and Recommendation, the aggrieved party may
file the form and proposed order for Motion to Appoint
the Divorce Hearing Officer for Discovery and Settlement.

(2) The Divorce Hearing Officer will be reappointed
and will follow the same procedures outlined above.

(3) The Divorce Hearing Officer is authorized to recom-
mend contempt sanctions, including, but not limited to:
apportionment of the appointment fees, preclusion of
evidence at future hearings, and awarding of counsel fees.
Rule 1920.51-2. Appointment of Divorce Hearing

Officer for Ancillary Claims.

(a) Once discovery is substantially complete and all
prerequisites have been established, either party may
request the appointment of the Divorce Hearing Officer
for the purposes of resolving alimony, equitable division of
marital property, counsel fees, and costs and expenses.
‘‘Substantially complete,’’ as used here, means that both
parties have all documents and other information neces-
sary to proceed to trial, except for recent pay statements,
updated account statements, and proof of change of
circumstances that may be provided before the hearing.
The party requesting the appointment shall pay to the
Prothonotary an initial administrative fee as listed on the
Prothonotary’s Fee Schedule, although this fee may be
reapportioned between the parties by the Hearing Officer
or waived following a motion to the Court demonstrating
good cause.

(b) Appointment.

(1) The party seeking appointment shall use the form
and proposed order for Motion to Appoint the Divorce
Hearing Officer for Ancillary Claims prescribed by the
Court and available on the Court Website.

(2) The completed motion and proposed order shall be
filed with the Prothonotary and served upon the other
party.

(3) If all prerequisites are met, the Court will enter an
order appointing the Hearing Officer and directing the
filing of initial pre-trial statements.

(c) Preliminary Conference.

(1) Within 10 days following receipt of the appointment
order, the Hearing Officer will schedule a pre-hearing
conference with counsel (and the parties if one or more
are unrepresented).

(2) At this conference, the Divorce Hearing Officer will
address all outstanding pre-trial matters.

(3) If an agreement is reached or there are action steps
required by either party prior to the next proceeding, the
Hearing Officer will file a Memorandum outlining the
agreement and/or next steps. This Memorandum will be
assigned to a judge for entry as an Order of Court.

(d) Settlement Conference.

(1) If no agreement is reached at the Preliminary
Conference, the Hearing Officer will schedule a Settle-
ment Conference with the parties and counsel.

(2) If an agreement is reached or there are action steps
required by either party prior to the next proceeding, the
Hearing Officer will file a Memorandum outlining the
agreement and/or next steps, including scheduling addi-
tional settlement conferences if needed. This Memoran-
dum will be assigned to a judge for entry as an Order of
Court.
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(e) Hearing.
(1) If no agreement can be reached, the Divorce Hear-

ing Officer will promptly schedule hearings as necessary
and set deadlines for updated, comprehensive pre-trial
statements and exchange of exhibits. Proof of hearing
notice (as well as proof of notice of any continued or
additional hearing dates) shall be filed of record.

(2) Following the hearing(s), the Divorce Hearing Offi-
cer will file and serve a Final Report and Recommenda-
tion addressing all outstanding economic claims, as well
as an apportionment of the fees for appointment if
appropriate.

(3) The appointment of the Divorce Hearing Officer will
terminate automatically following the filing of the Final
Report and Recommendation.

(f) Exceptions.
(1) Exceptions to a Report and Recommendation will

follow the procedures outlined in Pa.R.C.P. 1920.55-2.
(2) If exceptions are filed, the Prothonotary shall

promptly forward the cases to the Court Administrator
who shall assign them to a judge of the Court of Common
Pleas.

(3) If no timely exceptions are filed, the Report and
Recommendation will be assigned to a judge for entry as
an Order of Court.

(g) Contempt.
(1) If, at any point, either party fails to comply with

written directives of the Hearing Officer, upon Motion, or
sua sponte, the Hearing Officer may continue the matter
or recommend contempt sanctions, including, but not
limited to: apportionment of the appointment fees, preclu-
sion of evidence at future hearings, and awarding of
counsel fees.

(2) The recommendation for sanctions may be made at
the conclusion of the action or on an interim basis if the
failure to comply is resulting in unjustifiable delay,
prejudice to the other party, or both.

(h) Vacating the Hearing Officer.
(1) If the parties withdraw or settle all claims pending

before the Hearing Officer, a Motion to Vacate Hearing
Officer shall be filed prior to entry of the final divorce
decree.

(2) The Motion shall include the position of the oppos-
ing party, allegations or attachments demonstrating that
all matters pending before the Hearing Officer have been
resolved, and a proposed order vacating the Hearing
Officer.
CHAPTER VIII. DEPOSITIONS AND DISCOVERY
Rule 4001. Discovery Motions.

All motions and petitions regarding discovery in civil
cases, including, but not limited to, motions to compel, for
protective orders and for sanctions, shall be filed, with
the Prothonotary who will transmit the motion/petition to
the Court Administrator for assignment to a judge or
Discovery Hearing Officer. Any answer or response to an
order or rule shall be filed and assigned in the same
manner.
Rule 4005. Number of Interrogatories, Requests for

the Production of Documents, and Request for
Admissions.
(a) Interrogatories, requests for the production of docu-

ments, and/or requests for admissions to a party as a
matter of right, shall not exceed forty (40) in number for
each type.

(b) Interrogatories, requests for the production of docu-
ments, and/or requests for admissions inquiring as to the
names and locations of witnesses, or the existence, loca-
tion and custodian of documents or physical evidence
each shall be construed as one (1) interrogatory, request
for the production of documents, and request for admis-
sion. All other interrogatories, requests for the production
of documents, and/or requests for admissions, including
subdivisions or one numbered interrogatory, request for
the production of documents, and/or request for admis-
sions, shall be construed as separate interrogatories,
requests for the production of documents, and/or requests
for admissions.

(c) If counsel for a party believes that more than forty
(40) interrogatories, requests for the production of docu-
ments, and/or requests for admissions are necessary, they
shall consult with opposing counsel promptly and attempt
to reach a written stipulation as to a reasonable number
of additional interrogatories, requests for the production
of documents, and/or requests for admissions. Counsel are
expected to comply with this requirement in good faith. In
the event a written stipulation cannot be agreed upon,
the party seeking to submit additional interrogatories,
requests for the production of documents, and/or requests
for admissions shall file a motion with the court showing
the necessity for relief.

CHAPTER IX. PROTECTION FROM ABUSE

Rule 6113.1. Private Criminal Complaints.

The filing of private criminal complaints, alleging crimi-
nal contempt of a Protection from Abuse Order as autho-
rized by 23 P.S. 6113.1, shall be filed with the District
Attorney of Cumberland County.

Rule 6114(c). Notification upon Release.

(a) The Warden of the Cumberland County Prison shall
use all reasonable means to immediately notify the victim
sufficiently in advance of the release of the offender from
any incarceration imposed under a Protection from Abuse
Action or contempt. Notification shall be required for
work release, furlough, medical leave, community service,
discharge, escape and recapture. Notification shall in-
clude the terms and conditions imposed on any temporary
release from custody.

(b) The plaintiff must keep the Warden of the Cumber-
land County Prison advised of contact information; failure
to do so will constitute waiver of any right to notification
under this section.

ORPHANS’ COURT

CHAPTER I. PRELIMINARY RULES.

Rule 1.6. Mediation by Agreement, Local Rule, or
Court Order.

All interested parties in a matter may use mediation to
resolve issues pending before the Court, and, upon either
partial or complete resolution, may petition the Court to
approve the agreement of all interested parties as an
order or decree of the Court.

(a) The interested parties may engage the services of a
mediator, either prior to or after any interested party has
filed a Pleading before the Court, including an account
filed by a fiduciary.

(b) Upon the filing of a Pleading before the Court,
including an account filed by a fiduciary, the Clerk may
provide the filing party with generic information, regard-
ing availability of mediation for the resolution of disputes
prior to adjudication by the Court.
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(c) The filing party may provide such information to
other interested parties. The information, which does not
bind the Court, and which may be in the form of a
standard brochure, should include:

(1) A brief description of the mediation process;

(2) The anticipated benefits of mediation for litigants
and associated professionals; and

(3) Contact information to initiate mediation.

(d) All the interested parties in a matter docketed
before the Court may request to engage in mediation at
any time during the pendency of the matter.

(e) In such request for mediation, all interested parties
shall identify:

(1) The proposed mediator and the proposed source of
payment of fees and costs of the mediator;

(2) Names and contact information of all interested
parties and any counsel who shall participate in the
mediation;

(3) Names and information regarding any interested
parties having diminished capacity or a legal disability,
whose interests must be adequately protected; and

(4) The scheduled date for the initial mediation confer-
ence.

(f) All interested parties shall execute an agreement for
confidential mediation, which is not inconsistent with this
local rule, and which shall remain confidential.

(g) Mediation shall not delay the required filing of any
Pleading or ordered return dates, or the scheduling of
Court hearings, unless specifically requested by joinder of
the interested parties and so ordered by the Court.

(h) The Court will respect the confidentiality of the
mediation process and of the mediator’s obligation of
confidentiality.

(i) Upon completion of mediation, all interested parties
shall sign a memorandum of principal terms, which either
shall acknowledge that no resolution was reached, or
shall embody the resolutions attained. This memorandum
of principal terms shall clearly state partial resolutions or
complete resolution attained. The memorandum of princi-
pal terms shall include a list of unresolved issues to be
determined by the Court. Where appropriate, the princi-
pal terms could provide for future review in light of
changed circumstances or a change in the operative facts.
The memorandum of principal terms agreed upon, or the
statement of no resolution, shall be filed with the Court.

(j) In no event shall the terms agreed upon depart from
or violate any provisions of applicable law, specifically
including the Older Adults Protective Services Act, the
Act of Dec. 18, 1996, P.L. 1125, No. 169 (35 P.S.
§§ 10225.101—10225.5102), as may be amended.

(k) The interested parties may request that the Court
approve the final mediated agreement, which embodies
the principal terms agreed upon in the memorandum
referenced above. The Court may grant approval in an
order or decree. Alternatively, the Court may recommend
any changes that the Court deems appropriate for ap-
proval. The parties to the mediation may accept the
Court’s recommendations, in which event the terms
agreed upon, as modified, shall be approved, or the
parties may decline to accept the Court’s recommenda-
tions, in which event the matter is deemed not to have
resulted in an agreement.

CHAPTER II. ACCOUNTS, OBJECTIONS AND DIS-
TRIBUTIONS

Rule 2.6. Filing with the Clerk.

(a) Accounts to be confirmed shall be filed not later
than 4:30 p.m. (Eastern Prevailing Time) of the fifth
Friday preceding the date fixed for confirmation of ac-
counts.

(b) The Court Calendar, including the dates for confir-
mation of accounts, shall be determined in accordance
with C.C.R.P. 5.

(c) Advertisement by the Clerk as required by PEF
Code § 745, shall be in the Cumberland Law Journal and
The Sentinel.

(d) The advertisement of the account shall indicate
whether a statement of proposed distribution is included.

Rule 2.9. Confirmation of Accounts; Awards.

If no objections are filed to the statement of proposed
distribution, the Court may, on the day fixed for the
presentation thereof, make a final decree directing distri-
bution in accordance with the statement of proposed
distribution.

Rule 2.11. Appointment of Official Examiners.

Rules pertaining to auditors and hearing officers in
Chapter IX of Pa. Orphans’ Court Rules shall extend to
official examiners insofar as applicable.

CHAPTER III. PETITION PRACTICE AND PLEAD-
ING

Rule 3.4. Form of Petition; Exhibits; Consents; Sign-
ing and Verification.

Where notice of the entry of any decree is required, the
petitioner or moving party shall include in the proposed
decree, the names of all parties or their counsel, if
represented, who are required to be notified of the
proposed decree, and shall provide the Clerk with
stamped envelopes addressed to the said parties or their
counsel, if represented.

Rule 3.7. Time for Filing and Service of Responsive
Pleadings.

Disposition of Matters after Pleadings are Closed—No
Answer. If no responsive pleading is filed, upon proof of
service of the citation or notice and the petition, the
Court may grant the desired relief requested.

CHAPTER V. RULES GOVERNING SPECIFIC
TYPES OF PETITIONS

Rule 5.16. Small Estates.

Petitions for settlement of small estates under PEF
Code § 3102 shall set forth:

(a) The name and address of the petitioner and peti-
tioner’s relationship to the decedent;

(b) The name, date of death and domicile of decedent;

(c) Whether the decedent died testate or intestate, the
date of the probate of the will, if applicable, and the date
of grant of letters, if any, and whether the personal
representative has been required to give bond and, if so,
the amount of the bond;

(d) The name and relationship of all beneficiaries en-
titled to any part of the estate under the will or intestate
laws, a brief description of their respective interests,
whether any of them has received or retained any
property of the decedent by payment of wages under PEF
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Code § 3101, or otherwise, and whether any of them is a
minor, incapacitated or deceased with the name of his
fiduciary, if any;

(e) The person(s), if any, entitled to the family exemp-
tion and, if a claim therefore is made in the petition, any
additional facts necessary to establish the right to the
family exemption;

(f) An inventory of the real and personal estate of the
decedent, the value ascribed to each item, either incorpo-
rated in the petition or attached as an exhibit;

(g) A list showing the nature, amounts and preferences
of all unpaid claimants against the estate and indicating
which claims are admitted;

(h) If any unpaid beneficiary, heir or claimant has not
joined in the petition, a statement that notice of the
intention to present the petition has been given as
required by Pa.R.O.C.P. 4.2; and

(i) A prayer for distribution of the personal property to
those entitled, and in appropriate cases, for the discharge
of the personal representative.

(j) There shall be attached to the petition the following
exhibits:

(1) The original of the decedent’s will if it has not been
probated, or a copy thereof if it has been probated;

(2) The joinders or consents of unpaid beneficiaries,
heirs and claimants insofar as they are obtainable;

(3) An itemized list of disbursements made prior to the
filing of the petition, indicating the payee and whether
the disbursements were in payment of administration
expenses, preferred or ordinary debts, items of distribu-
tion or the family exemption; and

(4) A certificate of the Register showing the status of
payment of the inheritance tax.

(k) No appraisement shall be required unless ordered
by the Court.

CHAPTER VII. RULES RELATING TO PRE-
HEARING AND HEARING PROCEDURE

Rule 7.5. Legal Argument.

(a) Preliminary objections and other filings requiring
briefing and/or oral argument shall be handled by the
judge assigned to the matter.

(b) Upon receipt of objections, or upon request of either
party, the assigned judge shall issue an order setting a
briefing schedule and, if necessary, a date for oral argu-
ment before the assigned judge.

CHAPTER IX. AUDITORS AND MASTERS

Rule 9.1. Notice of Hearings.

(a) On appointment, the auditor shall schedule a hear-
ing and give notice thereof to all parties in interest at
least twenty days prior to the hearing in accordance with
Chapter IV of the Pa. Orphans’ Court Rules.

(b) Rules pertaining to auditors shall extend to hearing
officers insofar as applicable.

Rule 9.2. Filing of Report.

Reports of auditors and hearing officers shall be filed
with the Clerk.

Rule 9.6. Notice of Filing of Report.

The auditor or hearing officer shall give notice of filing
the report to all interested parties.

Rule 9.7. Confirmation of Report.
(a) If no objections are filed, the Clerk shall transmit

the auditor’s report to the Court for confirmation. If
objections are filed, the Court shall, after argument, make
such disposition as the Court shall determine.

(b) Objections to the auditor’s report shall be filed with
the Clerk within twenty days after service of the notice of
filing of said report. Objections shall be specific as to the
basis of the objections whether as to the findings of fact
or conclusions of law, or both.

(c) If objections are filed, any interested party may
request a briefing schedule and/or argument in accord-
ance with C.C.R.O.C.P. 7.5.

CRIMINAL
Rule 202. Approval of Search Warrant Applications

by Attorney for the Commonwealth.
The District Attorney of Cumberland County having

filed a certification pursuant to Pa.R.Crim.P. 202A, all
applications for search warrants must be reviewed and
approved by an attorney for the Commonwealth before
being presented to and/or issued by any judicial officer.
This approval will be noted on the search warrant
application with an ‘‘approval number’’ that includes the
approving attorney’s initials.
Rule 456. Summary Warrants.

(a) Central Booking is available during defined time
periods to hold defendants with summary warrants that
police encounter during their normal course of duty or
constables executing warrants issued to them directly by
a magisterial district judge.

(b) Defined hours: Sunday through Thursday during
non-court hours. Central Booking will not accept defen-
dants with summary warrants on Friday, Saturday, and
County holidays. At any time during the defined hours
that Central Booking may experience full capacity, police
and/or constables will be informed of a temporary suspen-
sion of acceptance of Summary Warrant defendants over
the 911 Police Radio System.

(c) This policy does not pertain to juvenile defendants
with summary warrants. Juvenile defendants with sum-
mary warrants will not be accepted at Central Booking.

(d) In the event that Central Booking is able to
ascertain that the defendant has a medical or medication
issue that puts them at risk during holding, Central
Booking will issue a Payment Determination Hearing
Notice and immediately release the defendant. An officer
or constable serving a summary warrant should ask the
defendant if they require life-sustaining medication over
the period of time until the defendant might be released
(the next day). If the defendant indicates that they do
require life-sustaining medication, the officer or constable
should inform Central Booking of this as soon as possible,
so that Central Booking can make a release determina-
tion, as described above.

(e) If the defendant suffers a medical episode while in
Central Booking, the defendant will be released to EMS.

(f) Central Booking will complete an Intake form on
each defendant brought in on a summary warrant so that
updated contact information is collected.

(g) Warrant Procedures:
(1) Summary Warrants for Non-Payment:
(i) Per this policy, warrants not issued to a constable

for service by an MDJ should be verified on AOPC
https://ujsportal.pacourts.us/.
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(ii) For verified active warrants, the defendant’s case
attached to the warrant can be located at https://
ujsportal.pacourts.us/ by accessing ePay. You will need the
defendant’s first name, last name, and DOB. Select MDJ
cases and the case associated with the warrant.

(iii) The defendant must pay the amount necessary to
bring the payment plan on the warrant’s case up to date.
If the delinquent payment amount cannot be made in full
at the time of service, the defendant may be transported
to Central Booking.

(iv) For constables: A Fee bill must be attached to the
warrant paperwork at Central Booking in order to facili-
tate proper addition of fees to the defendant’s case.
Central Booking will forward the Fee bill to the magiste-
rial district judge for review and assessment.

(v) The defendant will be held at Central Booking until
either a). A release amount as defined in this policy can
be paid, or b). the issuing magisterial district judge is
informed and makes a determination of action.

(vi) Release Policy: The Central Booking Center will
release defendants immediately when the following re-
lease amounts are met:

(vii) The release amount will be based on the delin-
quent payment amount as determined through AOPC’s
ePay system. If the full amount of the delinquent pay-
ment plan is under $200, delinquent payment amount
must be paid in full.

(viii) If the full amount of the delinquent payment plan
is $200 or over, the minimum amount of $200 or 50% of
the total, whichever is greater, must be paid.

(ix) If the defendant has multiple summary warrants,
the total of all warrants delinquent payment plans will
determine the release amount. If the total of all of the
amounts owed on all cases exceeds $1000.00, the defen-
dant must pay a minimum of $500. That amount should
be put towards the oldest case first, next oldest, etc.

(x) A chart of release amounts is attached to this policy.

(xi) If the release amount is met, but bringing the
payment plan into current status is not equal to the full
amount owed on the warrant, the defendant will be given
a Payment Determination Hearing Notice scheduling
such hearing on a weekday and time selected by each
magisterial district judge for their cases. This date shall
be not less than 2 weeks following release (providing at
least 10 days notice per Rule 456).

(xii) Central Booking will email a copy of the receipt
and the hearing notice, if applicable, to the magisterial
district judge to notify them of the payment and release.
The magisterial district judge shall clear the warrant.

(xiii) If the defendant is not able to make the release
amount, Central Booking may still collect a lesser amount
towards the summary warrant total. The defendant will
be held until court hours the next morning and the
issuing magisterial district judge is informed and makes
a determination of action.

(xiv) No defendant shall be committed without follow-
ing the steps outlined in Title 42 Pa.C.S. 4137 for sections
(a3) and (a4). After issuance of a warrant, bail and a
contempt hearing shall be set. If imprisonment is a
possibility, hearings should be set on Public Defender day.
For District Courts that regularly schedule hearings in
only the morning or afternoon on PD day, select a time
that corresponds with the Public Defender’s normal
schedule (am or pm).

(2) Summary Warrants for Failure to Respond:
(i) Per this policy, warrants not issued to a constable

for service by an MDJ should be verified on AOPC
https://ujsportal.pacourts.us/.

(ii) Pursuant to Rule 431, the police officer or constable
serving the warrant shall:

(A) Accept a signed guilty plea and the full amount of
fines and costs if stated on the warrant;

(B) Accept a signed not guilty plea and the full amount
of the collateral on the warrant if stated on the warrant;
or

(C) If the defendant is unable to pay the full amount of
fines and costs or the defendant is unable to pay the
collateral, transport the defendant to Central Booking.

(iii) Signed plea paperwork shall be forwarded to the
MDJ office. The magisterial district judge shall clear the
warrant.

(iv) For constables: A Fee bill must be attached to the
warrant paperwork at Central Booking in order to facili-
tate proper addition of fees to the defendant’s case.
Central Booking will forward the Fee bill to the magiste-
rial district judge for review and assessment.

(v) Release Policy: The Central Booking Center will
release defendants immediately when the following re-
lease amounts are met:

(A) For a guilty plea, after completing the plea paper-
work the defendant will be released.

(B) [Deleted]
(C) If the defendant has multiple summary warrants

for Failure to Respond, the total of all warrants’ fines and
costs will determine the release amount. If the total of all
of the amounts owed on all cases exceeds $1000.00, the
defendant must pay a minimum of $500. That amount
should be put towards the oldest case first, next oldest,
etc.

(D) If the release conditions are met, but the full
amount of fines and costs is not paid, the defendant will
be given a Payment Determination Hearing Notice for a
date and time selected by each magisterial district judge
for their cases for the following week.

(E) For not guilty pleas, 100% of the collateral, if
stated on the warrant, must be paid.

(vi) If a defendant has summary warrants for Failure
to Pay and Failure to Respond, apply the appropriate
policy to each type, separately.

(vii) Central Booking will email a copy of the signed
receipt, signed plea paperwork, and any hearing notices
to the magisterial district judge to notify them of the
payment and release. The magisterial district judge shall
clear the warrant.

(viii) If the defendant cannot meet the release amount
or the collateral, the magisterial district judge shall
conduct a bench warrant hearing. If the magisterial
district judge is unavailable, please refer to (g)(3). (Re-
lease without payment).

(3) Release without payment: Central Booking will
email the Magisterial District Office that a defendant is
being held on a summary warrant. If the Magisterial
District Office has not contacted Central Booking regard-
ing holding a bench warrant hearing for the defendant by
noon the following day, the defendant will be released
with a Payment Determination Hearing Notice scheduling
such hearing on a weekday and time selected by each
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magisterial district judge for their cases. This date shall
be not less than 2 weeks following release (providing at
least 10 days’ notice per Rule 456).

(4) Collection of Money:

(i) Warrants must clearly establish the total amount
owed or collateral amount. If a Failure to Respond
Warrant has no fines and costs or collateral listed, you
should accept the guilty plea or not guilty plea without
payment and forward to the magisterial district judge per
the policy below (‘‘Upon facilitating payment’’ and ‘‘When
a warrant is served and payment is facilitated’’). The
amount paid shall be ‘‘warrant satisfied’’.

(ii) Each Police Department may determine if they will
facilitate the monetary satisfaction of the warrant as
described below. If a department does not want to
participate in the payment process, the defendants may
be transported to Central Booking.

(iii) For Failure to Pay: Police or Constables serving a
warrant and facilitating collection may assist the defen-
dant to make a payment through AOPC’s ePay (https://
ujsportal.pacourts.us/).

(iv) For Failure to Respond: Police or constables serv-
ing a warrant and facilitating collection may assist the
defendant to make a payment through the Valu Payment
System.

(v) Upon facilitating payment, the defendant should be
given a copy of the warrant as a receipt with the
following information:

(A) Amount Paid

(B) Date

(C) Officer/Constable Name and Signature

(D) Identifying Badge # /Constable Id

(E) Signature of Defendant

(vi) When a warrant is served and payment is facili-
tated by an officer or a constable, the issuing MDJ Office
must be informed by the police officer or constable via
email that the warrant has been served, and the amount
paid, so that the warrant can be cleared from the system.
The magisterial district judge shall clear the warrant. A
copy of the receipt must be forwarded to the magisterial
district judge.

(vii) At Central Booking, defendants will be allowed to
use the phone to make calls to obtain payments.

(viii) Central Booking will utilize ePay and Official
payments as detailed above.

(ix) Cash payments collected at Central Booking will be
receipted per booking policy and payments will be submit-
ted to Magisterial District Court 09-2-02 for processing.

(x) Magisterial District Court 09-2-02 shall enter the
information as a new case and provide a refund to the
originating MDJ’s office.

(A) Enter district court number 09-2-02. Click on Pay-
ment Icon that says ‘‘Receipt by Responsible Participant.’’

(B) The ‘‘Responsible Participant’’ entered is the Court
receiving the payment.

(C) It will then say that there is no balance due.

(D) Click ‘‘Add’’ and a new screen appears.

(E) In ‘‘Assessment Category’’ choose ‘‘Escrow’’

(F) For ‘‘Assessment Type’’ choose ‘‘Night Court Pay-
ment’’

(G) For ‘‘Assessment Amount’’ type in the amount
collected

(H) There is a place for docket number, which is the
case that had the warrant.

(I) In the comments, we would put ‘‘Warrant served for
defendant. amount collected.’’

(5) Procedure for Central Booking when a defendant
comes in with a Fingerprint Order and is found to have a
summary warrant:

(i) If the defendant is currently housed in another
institution, Central Booking will notify the magisterial
district judge by faxing a copy of the warrant with the
name of the institution on it.

(ii) If the defendant comes in during business hours on
a Fingerprint Order or on a View Arrest and they have a
Summary Warrant:

(A) If the defendant has the cash or the ability to pay
via a credit card, Central Booking will collect the pay-
ment.

(B) If the defendant does not have the ability to pay,
Central Booking will contact the Constable for that MDJ
and request that they pick the defendant up and take
him to the MDJ’s Office. If the Constable is not available,
Central Booking will issue a Payment Determination
Hearing Notice.

(C) If the defendant enters Central Booking and he or
she has children in the car, Central Booking will attempt
to collect payment as detailed above, but will issue a
Payment Determination Hearing Notice if the defendant
is unable to pay.

(6) Procedure for Cumberland County Prison when a
defendant is incarcerated on another matter and has
summary warrants:

(i) Cumberland County Prison will provide the defen-
dant with a Payment Determination Hearing Notice upon
release, along with a receipt copy of the warrant, docu-
menting ‘‘Payment Determination Hearing Notice has
been served, date of release, and correction officer signa-
ture.’’

(ii) Cumberland County Prison will notify the appli-
cable magisterial district judge that the defendant has
been issued a Payment Determination Hearing Notice.
The magisterial district judge will then cancel the war-
rant.

Rule 507. Approval of Police Complaints and Arrest
Warrant Affidavits by Attorney for the Common-
wealth.

The District Attorney of Cumberland County having
filed a certification pursuant to Pa.R.Crim.P. 507, crimi-
nal complaints and arrest warrant affidavits by police
officers, as defined in the Rules of Criminal Procedure,
charging one (1) or more of the following offenses:

(a) The following offenses set forth in Chapter 9 of the
Pennsylvania Crimes Code entitled ‘‘Inchoate Crimes’’:

(1) Corrupt Organizations in violation of 18 Pa.C.S.
§ 911;

(b) All offenses set forth in Chapter 25 of the Pennsyl-
vania Crimes Code entitled ‘‘Criminal Homicide’’;

(c) All offenses set forth in Chapter 26 of the Pennsyl-
vania Crimes Code entitled ‘‘Crimes Against Unborn
Child’’;
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(d) The following offenses set forth in Chapter 27 of the
Pennsylvania Crimes Code entitled ‘‘Assault’’:

(1) Aggravated Assault in violation of 18 Pa.C.S.
§ 2702;

(2) Discharge of Firearm into an Occupied Structure in
violation of 18 Pa.C.S. § 2707.1;

(3) Stalking in violation of 18 Pa.C.S. § 2709.1;

(4) Ethnic Intimidation in violation of 18 Pa.C.S.
§ 2710;

(5) Neglect of a Care-Dependent Person in violation of
18 Pa.C.S. § 2713;

(6) Abuse of a Care-Dependent Person in violation of
18 Pa.C.S. § 2713.1;

(7) Threat to Use Weapons of Mass Destruction in
violation of 18 Pa.C.S. § 2715;

(8) Weapons of Mass Destruction in violation of 18
Pa.C.S. § 2716;

(9) Strangulation in violation of 18 Pa.C.S. § 2718;

(e) All offenses set forth in Chapter 29 of the Pennsyl-
vania Crimes Code entitled ‘‘Kidnapping’’;

(f) All offenses set forth in Chapter 30 of the Pennsyl-
vania Crimes Code entitled ‘‘Human Trafficking’’;

(g) All offenses set forth in Chapter 31 of the Pennsyl-
vania Crimes Code entitled ‘‘Sexual Offenses’’;

(h) All offenses set forth in Chapter 32 of the Pennsyl-
vania Crimes Code entitled ‘‘Abortion’’;

(i) The following offenses set forth in Chapter 33 of the
Pennsylvania Crimes Code entitled ‘‘Arson, Criminal Mis-
chief and Other Property Destruction:’’

(1) Arson and Related Offenses in violation of 18
Pa.C.S. § 3301;

(j) The following offenses set forth in Chapter 35 of the
Pennsylvania Crimes Code entitled ‘‘Burglary and Other
Criminal Intrusion:’’

(1) Burglary in violation of 18 Pa.C.S. § 3502;

(k) The following offenses set forth in Chapter 37 of the
Pennsylvania Crimes Code entitled ‘‘Robbery’’;

(1) Robbery in violation of 18 Pa.C.S. § 3701;

(2) Robbery of Motor Vehicle in violation of 18 Pa.C.S.
§ 3702;

(l) The following offenses set forth in Chapter 41 of the
Pennsylvania Crimes Code entitled ‘‘Forgery and Fraudu-
lent Practices:’’

(1) Fraudulent Destruction, Removal or Concealment of
Recordable Instruments in violation of 18 Pa.C.S. § 4103;

(2) Deceptive or Fraudulent Business Practices in vio-
lation of 18 Pa.C.S. § 4107;

(3) Insurance Fraud in violation of 18 Pa.C.S. § 4117;

(4) Washing Vehicle Titles in violation of 18 Pa.C.S.
§ 4118;

(m) All offenses set forth in Chapter 43 of the Pennsyl-
vania Crimes Code entitled ‘‘Offenses Against the Fam-
ily;’’

(n) All offenses set forth in Chapter 47 of the Pennsyl-
vania Crimes Code entitled ‘‘Bribery and Corrupt Influ-
ence;’’

(o) All offenses set forth in Chapter 49 of the Pennsyl-
vania Crimes Code entitled ‘‘Falsification and Intimida-
tion’’;

(p) All offenses set forth in Chapter 51 of the Pennsyl-
vania Crimes Code entitled ‘‘Obstructing Governmental
Operations;’’

(q) The following offenses set forth in Chapter 55 of the
Pennsylvania Crimes Code entitled ‘‘Riot, Disorderly Con-
duct and Related Offenses:’’

(1) Riot in violation of 18 Pa.C.S. § 5501;
(2) Abuse of Corpse in violation of 18 Pa.C.S. § 5510;
(3) Gambling Devices, Gambling, Etc. in violation of 18

Pa.C.S. § 5513;
(4) Facsimile Weapons of Mass Destruction in violation

of 18 Pa.C.S. § 5516;
(r) All misdemeanor and felony offenses set forth in

Chapter 55, Subchapter B of the Pennsylvania Crimes
Code entitled ‘‘Cruelty to Animals’’;

(s) All offenses set forth in Chapter 57 of the Pennsyl-
vania Crimes Code entitled ‘‘Wiretapping and Electronic
Surveillance’’;

(t) The following offenses set forth in Chapter 59 of the
Pennsylvania Crimes Code entitled ‘‘Public Indecency:’’

(1) Prostitution and Related Offenses in violation of 18
Pa.C.S. § 5902;

(2) Obscene and Other Sexual Material and Perfor-
mances in violation of 18 Pa.C.S. § 5903;

(3) Persons Not to Possess, Use, Manufacture, Control,
Sell or Transfer Firearms in violation of 18 Pa.C.S.
§ 6105;

(4) Firearms Not to be Carried Without a License in
violation of 18 Pa.C.S. § 6106;

(5) Sale or Transfer of Firearms in violation of 18
Pa.C.S. § 6111;

(u) The following offenses set forth in Chapter 63 of the
Pennsylvania Crimes Code entitled ‘‘Minors’’:

(1) Corruption of Minors in violation of 18 Pa.C.S.
§ 6301;

(2) Sexual Abuse of Children in violation of 18 Pa.C.S.
§ 6312;

(3) Unlawful Contact with Minors in violation of 18
Pa.C.S. § 6318;

(4) Solicitation of Minors to Traffic Drugs in violation
of 18 Pa.C.S. § 6319;

(5) Sexual Exploitation of Children in violation of 18
Pa.C.S. § 6320;

(6) Transmission of Sexually Explicit Images by Minor
in violation of 18 Pa.C.S. § 6321;

(v) The following offenses set forth in Chapter 75 of the
Pennsylvania Crimes Code entitled ‘‘Other Offenses’’:

(1) Invasion of Privacy in violation of 18 Pa.C.S.
§ 7507.1;

(2) Operation of Methamphetamine Laboratory in vio-
lation of 18 Pa.C.S. § 7508.2;

(w) All offenses set forth in Chapter 76 of the Pennsyl-
vania Crimes Code entitled ‘‘Computer Offenses’’;

(x) All offenses set forth in Chapter 77 of the Pennsyl-
vania Crimes Code entitled ‘‘Vehicle Chop Shot and
Illegally Obtained and Altered Property’’;
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(y) The following offenses set forth in Chapter 63 of the
Pennsylvania Domestic Relations Code entitled ‘‘Child
Protective Services’’;

(1) Failure to Report Child Abuse by Mandated Re-
porter in violation of 23 Pa.C.S. § 6319;

(z) The following offenses set forth in Chapter 9 of the
Pennsylvania Fish and Boat Code entitled ‘‘Enforcement’’;

(1) Resisting or Interfering with a Game Officer in
violation of 30 Pa.C.S. § 904;

(2) Homicide by Watercraft while DUI in violation of 30
Pa.C.S. § 5502.1;

(3) Homicide by Watercraft in violation of 30 Pa.C.S.
§ 5502.2;

(aa) The following prohibited acts set forth in ‘‘The
Controlled Substance, Drug Device and Cosmetic Act’’:

(1) Acquisition of Controlled Substance by Fraud in
violation of 35 P.S. § 780-113(a)(12);

(2) Delivery by Practitioner in violation of 35 P.S.
§ 780-113(a)(13);

(3) Unlawful Delivery or Possession with Intent to
Deliver a Controlled Substance in violation of 35 P.S.
§ 780-113(a)(30);

(4) Illegal Sale of Non-Controlled Substance in viola-
tion of 35 P.S. § 780-113(a)(35);

(5) Designer Drugs in violation of 35 P.S.
§ 780-113(a)(36);

(bb) All violations of 73 P.S. §§ 517.1—517.19 entitled
‘‘Home Improvement Consumer Protection Act’’;

(cc) The following offenses under the Pennsylvania
Motor Vehicle Code:

(1) Homicide by Vehicle in violation of 75 Pa.C.S.
§ 3732;

(2) Aggravated Assault by Vehicle in violation of 75
Pa.C.S. § 3732.1;

(3) Fleeing or Attempting to Elude Police Officers in
violation of 75 Pa.C.S. § 3733;

(4) Homicide by Vehicle While DUI in violation of 75
Pa.C.S. § 3735;

(5) Aggravated Assault by Vehicle While DUI in viola-
tion of 75 Pa.C.S. § 3735.1;

(6) Accidents Involving Death or Personal Injury
(Felony Only) in violation of 75 Pa.C.S. § 3742;

(7) Accidents Involving Death or Personal Injury While
Not Properly Licensed in violation of 75 Pa.C.S. § 3742.1.

Rule 526. Reinstatement of Bail Bond.

In accordance with 42 Pa.C.S. § 5747.1(b)(2), a bail
bondsman shall not be continued by the court as surety
on reinstated bail unless a written consent is signed by
the bail bondsman agreeing to such extension of surety-
ship.

Rule 571. Acknowledgment of Arraignment.

Every defendant shall be arraigned before a judge,
before the Clerk of Court, the Clerk’s deputy or by first
class mail, where the defendant is represented by counsel
of record and upon timely initiative, hereinafter set forth:

(a) Arraignment shall take place at the Cumberland
County Courthouse, at the Cumberland County Prison, at
the State Correctional Institution at Camp Hill, by first

class mail, or at such other place as may be designated by
an order of the President Judge.

(b) If defense counsel chooses to have the defendant
arraigned via first class mail, then the defendant and
their counsel must complete the Acknowledgment of
Arraignment form as prescribed by the Court and avail-
able on the Court Website; and file the Acknowledgment
of Arraignment form with the Clerk of Court before the
date set for arraignment.

(c) Except when arraignment is done via first class
mail, arraignment shall take place no later than ten (10)
days after the information has been filed, unless waived
by a defendant who has counsel, or is otherwise post-
poned by the court for cause shown.

(d) Defendant and counsel, if an appearance has been
entered, shall receive written notice of the arraignment
no later than five (5) days before the date scheduled for
the arraignment.

(1) Such notice shall include a caption containing the
name of the case, and the docket number and/or the
offense tracking number.

(2) A completed subpoena to appear for formal arraign-
ment shall be executed and given personally to the
defendant by the District Justice following a preliminary
hearing on the charges or a waiver thereof. Notice may
also be given by first-class mail or in accordance with
Pa.R.Crim.P. 114.

(e) If a defendant is represented by private counsel, or
court-appointed counsel other than the Public Defender,
defendant may appear with counsel before the Clerk of
Court for arraignment anytime prior to the scheduled
formal arraignment, at which time counsel shall enter a
formal appearance, if an appearance has not been previ-
ously entered of record.

(f) At arraignment, the defendant shall be instructed to
appear at a pretrial conference pursuant to Pa.R.Crim.P.
570 and trial.

(g) Acknowledgment of Arraignment form as prescribed
by the Court and available on the Court Website shall be
signed, and a copy given to defendant, on arraignments
held before the Clerk of Courts or a deputy. Upon any
refusal to sign the form, the Clerk or deputy shall read
the form to defendant and attest to same.

Rule 576.1. Electronic Filing in Criminal Dockets.

(a) The Cumberland County Clerk of Courts Office and
the Administrative Office of Pennsylvania Courts (AOPC)
agreed upon an implementation plan for PACFile in
Cumberland County for certain criminal filings. Legal
papers may be filed electronically using the PACFile
electronic filing system pursuant to Pa.R.Crim.P. 576.1.
Electronic filing is permissive and not mandatory.

(b) As used in this rule, the following words shall have
the following meanings:

(1) ‘‘electronic filing,’’ the electronic submission of legal
papers by means other than facsimile transmission and
the acceptance of the document by the clerk of courts;

(2) ‘‘filing party,’’ an attorney, defendant, or other per-
son who files a legal paper by means of electronic filing;

(3) ‘‘legal paper,’’ a pleading or other submission to the
court, including motions, answers, notices, or other docu-
ments, of which filing is required or permitted, including
orders, copies of exhibits, and attachments. The following
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documents are excluded from the definition of ‘‘legal
paper’’ and are therefore prohibited from being filed
electronically:

(i) applications for search warrants,

(ii) applications for arrest warrants,

(iii) any grand jury materials, except the indicting
grand jury indictment or the investigating grand jury
presentment,

(iv) submissions filed ex parte as authorized by law,

(v) submissions filed or authorized to be filed under
seal, and

(vi) exhibits offered into evidence, whether or not ad-
mitted, in a court proceeding;

(vii) Notices of Appeal, which must be filed directly
with the Clerk of Courts in physical paper format.

(4) ‘‘original document,’’ a legal paper filed electroni-
cally shall be deemed the original document, but copies of
exhibits electronically filed do not constitute the original
of the exhibit for evidentiary purposes; and

(5) ‘‘the system,’’ the PACFile electronic filing system,
developed and administered by the Administrative Office
of Pennsylvania Courts, is the exclusive system for
electronic filing.

(c) Attorneys or self-represented parties who file legal
papers electronically must establish a PACFile account
using the Unified Judicial System of Pennsylvania Web
Portal. Pursuant to Pennsylvania Rule of Criminal Proce-
dure 576.1(D)(2), the establishment of a PACFile account
constitutes consent to participate in electronic filing,
including acceptance of service electronically of any docu-
ment filed using PACFile.

(d) Applicable filing fees for the electronically filed
legal papers shall be paid electronically to the Clerk of
Courts simultaneously with the filing.

(e) A party who was granted In Forma Pauperis status
shall not pay filing fees to the Clerk of Courts.

(f) All filings shall comply with the Case Records
Public Access Policy of the Unified Judicial System of
Pennsylvania.

(g) Service of Legal Papers.

(1) Attorneys or self-represented parties who are un-
able or unwilling to participate in electronic filing of
documents are permitted to file and serve the legal
papers in a physical paper format.

(2) Service of legal papers on any attorney or party
who has not established an account as provided in
subsection (C) of this rule shall be made in accordance
with Pa.R.Crim.P. 576. Specifically, the following offices
must be served in accordance with Rule 576: Sheriff,
Probation Services, Court Reporter, and Court Adminis-
tration. This applies to the service of court orders and
notices. Distribution to those parties not automatically
served via PACFile with a court order or notice must be
filed with the Clerk of Courts office with a complete
distribution legend listing the names and addresses of all
parties required to be served with a paper copy.

(3) Service upon an attorney or defendant participating
in the system shall be done electronically.

Rule 600. Criminal Trial List.

The Criminal Trial List shall be maintained and dis-
tributed by the Court Administrator.

Rule 700. Sentencing Judge.

The sentence on a plea guilty or nolo contendere may
be imposed by a judge other than the judge who received
the plea of guilty or nolo contendere. In such event, the
defendant must have been so notified at the time of
entering the plea.

DELINQUENCY AND DEPENDENCY MATTERS

Rule 1205. Electronic Filing and Service of Juvenile
Court Legal Papers.

(a) The Cumberland County Clerk of Courts Office and
the Administrative Office of Pennsylvania Courts (AOPC)
agreed upon an implementation plan for PACFile in
Cumberland County for certain Juvenile Court filings.
Legal papers may be filed electronically using the
PACFile electronic filing system pursuant to Pa.R.J.P.
1205. Electronic filing is permissive and not mandatory.

(b) As used in this rule, the following words shall have
the following meanings:

(1) ‘‘electronic filing,’’ the electronic submission of legal
papers by means other than facsimile transmission and
the acceptance of the document by the clerk of courts;

(2) ‘‘filing party,’’ an attorney or other person who files
a legal paper by means of electronic filing;

(3) ‘‘legal paper,’’ a pleading or other submission to the
court, including motions, answers, notices, or other docu-
ments, of which filing is required or permitted, including
orders, copies of exhibits, and attachments. The following
documents are excluded from the definition of ‘‘legal
paper’’ and are therefore prohibited from being filed
electronically:

(i) Submissions filed ex parte as authorized by law;

(ii) exhibits offered into evidence, whether or not ad-
mitted, in a court proceeding.

(iii) Notices of Appeal, which must be filed directly
with the Clerk of Courts in physical paper format.

(4) ‘‘original document,’’ a legal paper filed electroni-
cally shall be deemed the original document, but copies of
exhibits electronically filed do not constitute the original
of the exhibit for evidentiary purposes; and

(5) ‘‘the system,’’ the PACFile electronic filing system,
developed and administered by the Administrative Office
of Pennsylvania Courts, is the exclusive system for
electronic filing.

(c) Attorneys or self-represented parties who file legal
papers electronically must establish a PACFile account
using the Unified Judicial System of Pennsylvania Web
Portal. Pursuant to Pennsylvania Rule of Juvenile Court
Procedure 1205(D)(2), the establishment of a PACFile
account constitutes consent to participate in electronic
filing, including acceptance of service electronically of any
document filed using PACFile.

(d) All filings shall comply with the Case Records
Public Access Policy of the Unified Judicial System of
Pennsylvania.

(e) Service of Legal Papers.

(1) Attorneys or self-represented parties who are un-
able or unwilling to participate in electronic filing of
documents are permitted to file and serve the legal
papers in a physical paper format and be served legal
papers in a physical format which were electronically
filed. Attorneys or self-represented parties who file a
proposed court order electronically or in a physical paper
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format must include a complete distribution legend listing
the names and addresses of all parties required to be
served with a paper copy.

(2) Service of legal papers on any attorney or party
who has not established an account as provided in
subsection (c) of this rule shall be made in accordance
with Pa.R.J.C.P. 1167(B) and 1345(B). This applies to the
service of court orders which shall be served by the Clerk
of Courts. Orders in need of distribution to parties not
automatically served via PACFile must be filed with the
Clerk of Courts office with a complete distribution legend
listing the names and addresses of all parties required to
be served with a paper copy.

RULES OF JUDICIAL ADMINISTRATION
CHAPTER I. TRANSCRIPTS
Rule 4002. Transcript Definitions.

All terms in these rules shall have the same meaning
as defined in Pa.R.J.A. No. 4002. As further clarification:

(a) Commonwealth or subdivision thereof includes any
Pennsylvania state, county, regional, or municipal govern-
ment entity, including any department, board, attorney,
employee or agent acting on behalf of that entity.

(b) Transcript includes any electronic or paper record,
including orders, prepared by a court reporter or court
recorder of any proceeding presided over by a judge, a
magisterial district judge, or a master.

(c) All transcripts fall into one of two categories regard-
ing need and purpose:

(1) an ordinary transcript is either:

(i) required by rule because notice of appeal has been
filed; or

(ii) required by order or rule to advance litigation in a
matter currently before the court.

(2) a non-ordinary transcript is any transcript re-
quested or prepared for any reason other than ordinary
as defined in section (c)(1) above.

(d) The terms daily, expedited, rough draft and same-
day delivery all refer to variations in the delivery dead-
line and cost for non-ordinary transcripts.
Rule 4007. Requests for Transcripts.

(a) All requests for transcripts shall be submitted to
the appropriate filing office, with a copy to the district
court administrator’s office, utilizing a form prescribed by
the district court administrator, which shall include all
elements required in the form provided by the state court
administrator.

(b) The Request for Transcript of a court proceeding
shall be filed in the appropriate filing office (Prothono-
tary, Clerk of Courts, Register of Wills/Clerk of the
Orphans’ Court and/or Domestic Relations). The request-
ing party shall also serve copies of the formal request to:

(1) the judge presiding over the matter;

(2) the court reporter, court recorder or transcription-
ist;

(3) the district court administrator’s office; and

(4) opposing counsel, or if not represented, the oppos-
ing party.

(c) A request for daily, expedited, or same-day tran-
scripts shall be filed in the appropriate filing office
(Prothonotary, Clerk of Courts, Register of Wills/Clerk of
the Orphans’ Court and/or Domestic Relations) at least

ten (10) days before the scheduled proceeding. Copies of
the written request shall be provided as required in
paragraph (b)(2) above. In the event of an emergency, a
party may request by oral motion a daily, expedited, or
same-day transcript. This request will be accommodated
upon approval of the trial judge and the court reporter or
court recorder.

(d) When a litigant requests a transcript:

(1) The district court administrator’s office will issue
an invoice within six (6) business days after the receipt of
the transcript request. Unless a waiver is granted pursu-
ant to C.C.R.J.A 4008(b), the invoice shall be for a
non-refundable, partial payment of 90% of the estimated
transcript cost. This deposit shall be paid by cash, money
order, certified check, or law firm check made payable to
Cumberland County, and shall be delivered to the district
court administrator’s office within seven (7) calendar days
from the date of the invoice. Upon receipt of the deposit
by the district court administrator’s office, the court
reporter, court recorder or transcriptionist shall com-
mence production of the requested transcript.

(2) Upon completion of the transcript, the court re-
porter, court recorder or transcriptionist shall deliver it to
the district court administrator’s office. The district court
administrator’s office will then issue a final invoice to the
requester. Upon receipt of the final invoice, payment of
the final balance shall be paid by cash, money order,
certified check, or law firm check made payable to
Cumberland County and shall be delivered to the district
court administrator’s office within seven (7) calendar days
from the date of the invoice. Once full and final payment
is received, the district court administrator’s office shall
provide a copy of the transcript to the requestor.

Rule 4008. Transcript Costs Payable by a Request-
ing Party Other Than the Commonwealth or a
Subdivision Thereof.

(a) Costs:

(1) The costs payable by a requesting party, other than
the Commonwealth or a subdivision thereof, for a tran-
script in an electronic format shall be:

(i) for an ordinary transcript, $2.50 per page;

(ii) for an expedited transcript, $3.50 per page, expe-
dited transcripts are only available if the court reporter
or court recorder is able to accommodate;

(iii) for a daily transcript, $4.50 per page, daily tran-
scripts are only available if the court reporter or court
recorder is able to accommodate; and

(iv) for same day delivery, $6.50 per page, same deliv-
ery transcripts are only available if the court reporter or
court recorder is able to accommodate.

(2) When the transcript is prepared in bound paper
format, the costs shall be in accordance with paragraph
(1) relating to electronic format plus a surcharge of $0.25
per page.

(b) Economic hardship—minimum standards:

(1) The application to waive all or a portion of costs for
ordinary transcripts shall be supported by an affidavit
substantially in the form required by Rule 240(h) of the
Pennsylvania Rules of Civil Procedure.

(2) Such application should be prepared in the form of
a Petition to Waive All or a Portion of the Transcript
Costs and filed in the appropriate filing office.
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(3) Any request for hardship reduction or waiver of
costs for any ordinary transcript shall be filed contempo-
raneously with the request for transcript.

(4) No reduction or waiver of costs shall be requested
or granted for any non-ordinary transcript unless the
requesting party demonstrates reasonable need.

(5) Copies of the forms listed above shall be provided
to:

(i) The presiding judge;
(ii) The court reporter;
(iii) The Court Administrator’s Office; and
(iv) Opposing counsel or the opposing party if self-

represented.
(c) Copies of transcript:
A request for a copy of any transcript previously

ordered, transcribed and filed of record shall be provided
by the appropriate filing office according to the following
schedule:

(1) $0.50 per page bound, paper format, and,
(2) $0.50 per page electronic copy, not to exceed $50.00.

An additional $20.00 fee may be charged if the copy
cannot be emailed directly and needs to be transferred to
another medium or multiple emails are required for file
transfer.

(d) Additional Costs:
(1) A trial judge may impose a reasonable surcharge in

cases such as mass tort, medical malpractice or other
unusually complex litigation, where there is a need for
court reporters to significantly expand their dictionary.

(2) Such surcharges are at the discretion of the trial
judge.
CHAPTER II. CUSTODY OF EXHIBITS
Rule 5102. General Provisions.

The court recorder or court reporter for all, or a portion,
of a court proceeding shall be designated as the ‘‘Custo-
dian,’’ as defined by Pa.R.J.A. 5101(a)(2), for all documen-
tary exhibits, photographs, and photographs of non-
documentary exhibits accepted or rejected during the
court proceeding submitted during that period.

(a) If only one custodian is involved with a proceeding,
they shall file with the appropriate records office all
submitted exhibits and index of exhibits within 5 busi-
ness days of the conclusion of the proceeding.

(b) If multiple custodians are involved with a proceed-
ing, the first custodian shall provide the subsequent

custodian (and so on, if more than two custodians) with
the submitted exhibits and index of exhibits. The custo-
dian at the conclusion of the proceeding shall file with the
appropriate records office all submitted exhibits and
index of exhibits within 5 business days of the conclusion
of the proceeding.
Rule 5103. Custody of Exhibits. Special Provisions.

(a) The proponent shall retain custody of physical
evidence (including, but not limited to weapons, cash,
other items of value, drugs, or other dangerous materials)
and bulky, oversized, or otherwise physically impractical
exhibits at all times during and after a court proceeding.

(1) These non-documentary exhibits must be photo-
graphed by the proponent, converted to a letter sized
document, and appropriately marked and produced dur-
ing the court proceeding for inclusion in the documentary
record.

(2) Unless otherwise provided by the presiding judge,
at the conclusion of the court proceeding, non-documen-
tary evidence shall be returned to the proponent for
safekeeping as required by any applicable retention
schedule, statute, rule, regulation, or policy, or until
further order of court.

(3) Unless otherwise ordered, the proponent or filing
office shall maintain non-documentary exhibits for a
minimum of following time periods:

i. Non-criminal matters. Retain exhibits until the later
of the expiration of the appeal period or final disposition
of the appeal if one is taken.

ii. Criminal matters:

1. Homicides. Retain exhibits 75 years.

2. Summary cases. Retain exhibits 5 years.

3. Other cases. Retain exhibits 20 years.

(b) Any digital exhibit that cannot be printed (i.e.,
audio or video recording) shall be entered into the record
on a Universal Serial Bus (USB) flash drive (or other
format if expressly approved by the court). If one party
has multiple digital exhibits, they may be submitted
together on one USB flash drive.

(c) Any exhibit containing confidential information or
equivalent to any of the categories enumerated in Pa.
Access Policy § 8.0 shall include a Confidential Document
Form so that the document can be properly sealed by the
record office.

[Pa.B. Doc. No. 23-1684. Filed for public inspection December 8, 2023, 9:00 a.m.]
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